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SUBJECT  INDEX  TO  PMA  MANUAL  INSTRUCTIONS 


MANUAL  INDEX 


Explanation  of  Index  -  This  index  is  designed  solely  to  provide  users  of 
the  PMA  Instruction  Manual  the  means  of  locating,  in  the  Manual,  information 
on  a  given  subject*    All  PMA  Manual  Instructions  are  indexed  not  only  under 
their  actual  titles,  and  principal  modifications,  but  also  under  the 
principal  subject  contents  of  each  instruction. 

Scope  of  Index  -  The  index  covers  all  PMA  Manual  Instructions  issued  through 
the  date  of  issuance  and  the  PT  (Procedure  Transmittal)  No.  shown  on  the 
first  page  of  each  section  of  the  index.    Since  the  distribution  of  issuances 
varies  by  types  of  manuals  and  distribution  codes,  instructions  referred  to 
in  the  index  may  not  always  be  found  in  the  user*  s  Manual,  particularly  if 
it  is  other  than  an  "A"  Manual.    In  such  cases,  reference  to  the  Table  of 
Contents  for  the  user's  Manual  will  quickly  indicate  if  it  should  contain  the 
instruction  cited.    When  the  instruction  cited  is  not  in  the  user's  Table  of 
Contents,  it  may  be  assumed  that  it  does  not  apply  to  the  user. 

Maintenance  and  Revision  of  Index  -  The  index  is  arranged  by  sections, 
corresponding  to  designated  alphabetical  groupings,  and  the  pages  numbered 
consecutively  within  each  section.    Complete  sections  will  be  revised  and 
released  periodically.    Between  revisions,  index-supplements  (containing  new 
listings  arranged  alphabetically)  will  be  released. 
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Abbreviations 

Agency  and  branch  for  telephone  directory 

445.1 

Buildings  for  telephone  directory 

445.1 

Absence 

From  travel  status 

Reemlations 

218.1 

Without  permission 

Disciplinary  provisions 

325.1 

'♦Abstract  and  Availability  Record"  ttaA-7b 

127.1 

"Abstract  of  Delivery  Orders"    FDA- 594 

124.2 

Abstracts 

Contrflctor  inventory 

Responsibility  of  branches 

129.3 

Preparation  and  distribution 

127.1 

"Abundant  Foods  Marketing  Programs" 

129.1 

Accidents 

353.1 

Accounting 

General 

Procedures  -  Field 

Surveys 

Responsibility  of  FI  Br. 

111.21 

"Accounting  for  Annual  and  Sick  Leave" 

T  321.1 

Accounts 

Employees 

Responsibility  of  FI  Br.,  Field 

114.6 

Responsibility  of  FI  Br.,  Washington 

111.21 

Irregularities 

Disciplinary  provisions 

325.1 

Object  classification  numbers  and  titles 

134.2 

Administration  -  Analysis.      Direction  by  3&0  Div. 

111.5 

* Administrative  Authorities" 

101.2 

Budget  and  Management  Branch 

Exh. 

A-07  101.2 

Compliance  and  Investigation  Branch 

Exh. 

A-09  101*2 

Cotton  Branch 

Exh. 

A-10  101.2 

Dairy  Branch 

Exh. 

A-ll  101.2 

Fats  and  Oils  Branch 

Exh. 

A-12  101.2 

Federal  Crop  Insurance  Corporation 

Exh. 

A-13  101*2 

fiscal  Branch 

Exh. 

A-15  101.2 

Food  Distribution  Programs  Branch 

Exh. 

A-16  101.2 

Fruit  and  Vegetable  Branch 

Exh* 

A-18  101.2 

Grain  Branch 

Exh. 

Ar-19  101*2 

Information  Service 

Exh. 

A.-20  101*2 

Labor  Branch 

Exh. 

A-21  101*2 

livestock  Branch 

Exh. 

A-22  101*2 

Marketing  Facilities  Branch 

Exh* 

A-24  101*2 

Office  of  Audit 

Exh. 

A-06  101*2 
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"AajnuLnistrative  Authorities ™  v^o&t,; 

Poultry  Brands  £xh« 

— — — - — | 
Af£7  101.8 

Shipping  and  Storage  Ssfeagfc  £xh» 

Arm  101.8 

Special  Goasaoditiee  Branch  Exh. 

A-31  101,8 

Sugar  Branch  lash* 

A-33  101.2 

foSaeco  Branch  M« 

Ar-33  101.8 

Administration  Notices 

Description 

103.1  . 

"Administrative  and  Program  Relationships,  New  York  Sugar, 

Fibers,  Fats  and  Oils  Office" 

101.5 

"Administrative  Regulations,  Distribution  of  within  PM" 

103.4 

Administrator,  Office  of 

Responsibilities  within 

101.3 

Advisory  Gouncil  -  Warehouse  Inspection 

Membership 

127.10 

"Agreement  with  USDA  for  Distribution  and  Use  of  Commodities 

ti 

Form  FP-51 

120.6  , 

Agreements,  Direct  Distribution 

Authority  of  State  Directors  to  sign,  terminate  or  cancel  120,6 

Agricultural  Adjustment  Act  of  1935 

Section  32 

Coordination  of  Functions 

127.7 

.  Agricultural  Adjustment  Act  of  1937  (as  amended) 

Responsibility  of  Dairy  Br. 

111.15 

Agricultural  Workers  Health  Association 

Responsibility  for                                               111,17  and  114.5 

Allocations 

Agricultural  containers 

111.18 

Agricultural  equipment 

111.18 

Commodities 

Caribbean  School  Lunch  Program 

114.1 

Disposal  of  surplus 

128.1 

Food 

Responsibility  of  Director,  RA 

111.9 

Tobacco 

Responsibility  of  Economic  Services  Div.,  TB  Br. 

111.11 

Allotments 

Adjustments 

Procedure  for  requesting 

133.2 

Advice  -number 

Use  for  fiscal  year  194-7 

T.  130.1 

Codes 

Replaced  for  194-7  fiscal  year  , 

T.  130.1 

Object  class  breakdown 

Explanation 

T.  130.1 

Purchase 

124.2 

"Allowances  Payable  to  PMA  Employees  Stationed  in  Foreign 

Countries" 

"Analysis  of  Man-Months  by  Work  Programs"    AD- 532 

139.1 
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"Announcement  of  Sales  of  CCC -Owned  Stocks11 

128.15 

"Announcement  of  Surplus  Property  Sales" 

128.13 

"Application  for  Federal  Employment"  SF-57 

310.1 

"Application  to  Obtain  Issuance  of  Duplicate  Check  Without  the 

Execution  of  a  Bond  of  Indemnity"  TD-2244a 

204.1 

Applications 

See  Personnel  -  Applications 

"Appointment  of  Joe pre sent at lye  of  Office  of  the  Secretary  in 

the  Pacific  Northwest"  T, 

120.4 

Appointments 

Influencing  of 

Penalties 

325.1 

"Apportionment  Schedule"     PMA-194  T, 

,  130.1 

"Assignment  of  Commodities  to  Branches" 

121.1 

"Assignment  of  Responsibility  for  1  Market  Basket  Purchases1" 

121.2 

"Assignment  of  Shipping    and  Storage  Functions  for  Commodities" 

121A 

Assistant  Administrator  and  Associate  Assistant  Administrator 

for  Fiscal  and  Inventory  Control 

111.8 

"Attending  Physician's  Report"  CA-20 

353.1 

Attorneys  -  Regional 

Responsibility  of  field  officials  to  consult 

120.3 

Audits 

Responsibility  of  Dairy  Br. 

111.15 

Responsibility  of  Office  of  Audit 

H0.1 

"Authorities  Governing  Official  Travel" 

211.1 

"Authorization  -  Amendment"  AD.-206 

211.3 

"Authorization  -  General"     AD-204                                  211.1  & 

211.3 

Authorization  -  Letters 

See  Letters  of  Authorization 

Authorization  -  Requests 

Preparation  and  routing 

211.3 

To  attend  meetings 

211.1 

"Authorization  -  Travel"    AD-202                 405. 2  ,218.1  ,211.1  &  211.3 

Authorization  -  Symbol  and  number 

124.2 

"Authorization  -  Travel"     AD-202                                  218.1  and  405.2 

"Authorization  -  Travel"    (Individual  LA)     AD-202       211.3  and 

211.1 

"Authorization  -  Travel"    (Sub.  LA)  AD-202 

211.3 

"Authorization  to  Hove  Immediate  Family  of  FIvIA  Employees" 

211A 

Baggage  checked 

Charges  to  expense  account 

218.1 

Bids 

Surplus  commodities                                               128.3  and  128.2 

"Bills  of  Lading"  SF-1103 

124.2 

Issuance  of  and  authority  to  use 

124.3 

Preparation  and  distribution  for  Sec.  32  purchases 

124.3 
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"Bond  of  Indemnity  -  Duplicate  Checks"  TD~2244 

204  *1 

RrAnftb  Activities 

Authority 

101.3 

Branches,  PMA 

See  Functional  Organisations 

Bribes 

Disciplinary  penalties 

325.1 

Brokers  fees  for  disposal  of  surplus  commodities 

See  Commodities.  Surplus  -  Disoosal 

Budget 

Operating 

Procedure  and  forms  for 

130.1 

Budget  and  management  functions 

Performance  of 

111,4 

Budget  and  management  services 

Servicing  of  branch  field  offices 

112.2 

Bulletins 

Information  relating  to  HiA  vacancies 

310.6 

Bureau  of  Employees1  Compensation  -  Federal  Security  Agency 

Procedure  for  submitting  claims  to 

353.1 

Business  transactions  with  Government 

325.1 

"Buying  Direction"  PEA-202 

124.2 

Cable  -  See  Communications 

Caribbean  Area 

Organization 

112.4 

Cash  sale  requisitions 

Procedure  for  cancellation 

128.12 

Cash  sales  to  foreign  claimants 

Procedure 

128.4 

Cash  sales  to  foreign  governments 

Commodities  in  surplus 

128.1 

Ceilings,  Personnel 

See  Personnel  -  Ceilings 

Certificates 

Civil  Service 

Issuance  to  field  for  retention  of  typists 

310,9 

Changes  in  organization 

Clearance  of  proposals  for 

110.2 

"Chart  of  Fiscal  Branch  Area  Offices  at  Atlanta,  Chicago, 

Dallas, 

San  Francisco,  New  York" 

Exh  A  114.6 

Charts,  Organization 

Preparation  and  clearance  by  B&O  Div. 

110.2 

"Check  List  of  Abstracts  and  Related  Documents  Issued" 

PKIA-233 

127.1 

USDAr-PMA 
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SUBJECT 

PMA  INST. 

Checkloading 

Arranging  for  services 

124.2 

Instructions 

124.2 

CheckXoader 

Definition 

124.2 

Checkloading  agreement 

Preparation 

124.2 

Checks 

indorsement 

204,1 

Recovery 

204.1 

Replacement 

204.1 

"Civil  Service  Certificates  Received  Direct  by  PLIA  Field 

Offices" 

310.9 

Civilian  food  requirements 

Responsibility 

129A 

"Claim  for  Compensation  on  Account  of  Death"  CA-5 

353.1 

"Claim  fov  r.n™mS*-Hnn  on  Account  of  Injury"  CA-4 

"Claim  for  Continuation  of  Compensation"  CA-S 

353.1 

Claimants,  Foreign 

Cash  sales  to 

128.4 

Claims 

Contract  Settlement  Act  of  1944  -  Section  17 

129.3 

Termination 

Settlement  of 

129.3 

Vendor1 s 

124.2 

Classification 

See  Personnel  -  Classification 

See  Procedure  -  Issuances  -  Classification 

Classification  Act  of  1923,  as  amended 

Responsibility  of  PE  Div. 

111.5 

Classification  status     See  Personnel  -  Classified  civil 

service 

status 

Classified  status  for  certain  groups  of  employees 

310.4 

"Clearance*  Control  and  Reproduction  of  Forms* 

105.1 

■Clearance  of  Proposals  for  Changes  in  Organization" 

110*2 

"Clearance  of  Manuscripts  for  Outside  Publi cation •» 

146.1 

"Clearance  of  Speeches" 

144.1 

Codes 

Explanation  of  system  for  procedure  distribution 

103.2 

Objective  classification 

134.2 

Schedule  of 

Bxh  A  103.2 

Symbols 

Application  to  Branch  forms 

105.1 

P. nil  a<tM  on  nf  funds 

See  Funds  -  Collection 

P.nmhinAd  Food  Board  fCFB) 

Performance  by  LS  Br.  of  certain  functions 

111.12 

Responsibility  of  RA 

111.9 
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SUBJECT  PMA 

INST. 

Combined  Fnod  Board  Secretariat 

See  USDA  PMA  Office  of  Requirements  and  Allocations 

Commercial  interests 

Employees 1  relations  with 

325.1 

Committees 

Advisory  Council  on  Warehouse  Inspection 

Membership 

127.1G 

Commodity 

Establishment  and  membership 

126.1 

Commodity  Advisory 

Establishment  and  functions 

124.2 

Congressional 

Clearance  of  testimony 

101.4 

Contract  Disputes  Board*  COC* 

Coordinating 

Establishment  and  function 

126.1 

County 

Functions  in  price  support  purchase  operations 

124.2 

Departmental  Review 

Settlement  of  debts  of  farmers 

201.1 

Efficiency  Rating 

Re:  pay  increases  for  accomplishment 

313.1 

Employee  Suggestions 

Establishment 

10Z..2 

Food  Distribution  Advisory 

Cooperation  with  FS  Br,  Insular  Region 

1U.4 

Establishment  and  functions 

111.19 

Food  Industry  Advisory 

Establishment  and  functions 

115.1 

Food  Requirements  and  Allocations  Committee 

Responsibility  of  RA 

111.9 

Industry  Advisory^ 

Surplus  commodities  disposal  problems 

128.2 

Interagency  Food  Importation  Committee 

Director,  RA,  Chairman 

111,9 

Joint  U«S«  -  OaKe  Committee  on  Civilian  Food  Consumption* 

Responsibility  of  RA* 

111*9 

1947  Goal  and  Price  Commodity  Committees 

Membership                                                           Exh  C. 

126.1 

Pay  Roll  Savings  Plan  .  '. 

Members  and  duties 

243.1 

Poultry  Inspection  and  Grading 

Functions 

127.11 

Production  goals  and  price  coordinating 

Membership                                                         E***  B. 

126.1 

Production  Goals  Coordinating 

Establishment 

126.1 
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Committees  (Cont.) 

Production  Goals  Review  Committee 

Responsibility  of  RA 

111.9 

PMA  State 

Functions 

8 

Requirements 

Functions  end  members 

126.1 

Establishment 

126.1 

Settlement  Review  Board 

Termination  of  war  contracts 

129.2 

Commodities 

Allocating  and  ordering  from  Govt,  inventories 

Instructions  for 

12^4 .  l± 

Allocations 

Responsibility  of  FDP  Br.  for  Caribbean  School  Lunch 

1U.1 

Assignment 

Market  basket  purchases 

121.2 

To  branches 

121.1 

Contracts 

Standard  purchase,  packaging  or  processing 

127.9 

Delivery 

Instructions  governing  order  for  shipment 

124.2 

To  KiA  in  price  support  purchase  operations 

124.2 

Disposal 

CCC -owned  commodities 

128.3 

Disposition 

Responsibility  of  Asst.  Adm.  FIC 

128,  H 

Responsibility  of  SS  Br.  for  LS  Br. 

128.9 

mcport 

Forwarding  authorization  serial  numbers 

127.6 

Inspection 

In  connection  with  price  support  purchase 

12Z..2 

Under  Sec.  32  price  support  purchases 

12  A.  2 

Thr  commodity  branches. 

127*2 

Resoonaibilitar  of  DA  and  SS  Branches  for  certain 

commodities  assigned  Da.  Br* 

128*8 

Raaoonaibiiltv  of  BO.  OR.  and  SS  Brancnes  for  certain 

commodities  assigned  FO  Br* 

128.7 

Responsibility  of  FV  and  SS  Branches  for  commodities 

asaimed  FV  Br. 

128*11 

Responsibility  of  OR  Br*  for  commodities  assigned 

GR  Br. 

128.5 

Responsibility  of  PY,  DA,  and  SS  Branches  for 

commodities  assigned  to  PI  Br. 

123.6 

Responsibility  of  SC  and  SS  Branches  for  certain 

commodities  assigned  SC  Br. 

128.10 
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gTOTECT  F1A  beet. 

Commodities  CCont.j 

Inspection  (Cont.J 

  Responsibility  of  SS  and  LS  Branches  for  certain  ~ 

 commodities  assigned  LS  Br.  128.9 

 See  also  "Inspection  of  Warehouses  and  Commodities  1 

 under  Jurisdiction  of  Shipping  and  Storage  Branch  

  Stored  ^herein."  

Inspection  certificates 


Transmission  to  LS  Br. 

128.9 

TmvantorjL&s 

Raaparaitailiigr  of  88  Bf  • 

for  eomodities  assigned 

MBr* 

128*6 

Responsibility  of  38  Br* 

for  r  own  rt1ti.es  assigned 

JO  Hr* 

128.7 

BsspousiMlity  of  SS  Br* 

for  ooflraodities  assigned 

IV  Br* 

128*11 

Responsibility  of  SS  Br* 

for  osoBoditlss  assigned 

OR  Br* 

128,5 

Responsibility  of  83  Br* 

for  eooBodities  assigned 

IS  Br* 

128*9 

Responsibility  of  85  Br* 

for  ooaoodltLes  assigned 

PI  Br* 

Responsibility  of  SS  Br* 

for  commodities  assigned 

sc  fir* 

128*10 

Loss  and  damage 

Required  reports  on  Sec, 

►  32  purchase  movements 

12A.3 

Non-priority  buvers 

Selection  of 

126.3 

Petitions 

For  removal  of  maximum  prices 

129.7 

Price  quotations  rl_  

Issued  by  Office  of  Treasurer,  CCC  120.1 

Pricing  _____  _____  

Methods  and  formulas  120.1 

Priority  

Disposal  provisions  in  128.3 

'Processed  .  _   

 Disposition  under  price  support  purchases  12 4.  1 

Procurement  

Cash  sales  to  foreign  claimants  128.  U 

Program  Administration  

Responsibility  of  Grain  Br.  111.20 

Purchases  

Procedure  for  price  support  purchases  12A.2 

Raw  Materials  

 Disposition  under  price  support  purchases  124.1 

Records  

 Responsibility  for  control  records  .  124.2_ 

Reinflpectloiu  See  Oonrnoditlfts  aJtoroagfeteu  — — 
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Commodities  (Cont.) 

Sales  authorizations. 

PO  Br« 

128.7 

IV  Br* 

128*21 

GR  Br* 

128,5 

JPT  Br* 

128*6 

SC  Bp. 

128*20 

Procedure  SS  Br*  re  eesnsodltiae  assigned  M  a*. 

128*8 

Procedure  SS  Br.  re  comaodl'tiea  asslsnsd  IS  Br* 

128.9 

Sample  Withdrawal 

Policy 

128.16 

Shipment 

Authorizations 

124.3 

Caribbean  School  Lunch  Program 

114. 1 

Consignees  responsibilities 

124.3 

Shipping  Schedule 

For  commodities  under  price  support  purchases 

124.2 

Storage 

Instructions  for  Sec.  32  purchases 

124.3 

Surplus 

Bids 

On  CCC-owned  commodities 

128.3 

Disposal 

PMA  policies 

128.2 

Policy  re  foreign  claimants,  UNRRA.  and  the  Army 

128.1 

Transferred 

Pricing 

120.1 

"Commodities  for  which  Brancnes  have  joint  responsibility  for 

other  than  inspection  purposes                                 Exh  C 

121.1 

Commodity  Advisory  Committees 

See  Committees  -  Commodity  Advi&^ry 

Commodity  Committees 

See  Committees,  Commodity 

Communication  services 

Use  of  objective  classification  codes 

134.2 

CoBmunl  cations 

Expenses  payable  by  PHI 

218*1 

See  also  Correspondence 

Compensation     See  Personnel  -  Employee  Compensation 

"Compliance  with  Surplus  Froperty  Policies  and  Regulations •" 

111*6 

"Condition  for  Transfer  of  Surplus  Property"  PMA-180 

128.13 

"Conditions  for  Sale  of  CCG-Owned  Commodities  to  Government 

Agencies"  BJA-235 

128.15 

"Conditions  for  the  Transfer  of  Surplus  Property"  PMA-180 

128.13 

"Conditions  of  Sale  of  Surplus  Property"  PMA-237 

128.13 

"Confirmation.  Report  of  Shipments"  FV-247 

124.2 

"Confirment  Report  of  Shipments"  FV-247 

124.2 

Congressional  Committees,  Testimony 

Procedure  for  clearance 

101.4 
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subject 

maw. 

Conservation  goals 

Emergency  food  program 

129.5 

"Consignee's  Certificate  of  Partial  Delivery"  SS-75 

124.2 

"Consignee1 s  Receipt"  CGG-108 

124.2  &  124,3 

"Consultants11 

312.1 

Consultants 

Appointment®  and  separations 

312,1 

Contrast  compliance 

Responsibility  of  LR  Br,  Operations  Div, 

111.17 

Contract  renegotiation 

Procedure  for 

129.4 

Gontraefc  Sssttlarant  1st  of  MM 

<&ita&  £iX®&  waste5                                                    ^  UifeS 

Contract  Symbols 

See  Symbols  -  Contract 

"Contract  Termination  Record"  KdA-77 

129,3 

Contract  termination  regulations 

In  effect 

129.3  j 

Contractors 

Procedure  re  contract  renegotiation 

Contracts 

Abstracts 

Preparation  of 

127.1 

Adjustment 

Involving  cash  sale  requisitions 

128.12 

Gash  sales 

To  foreign  claimants 

128,4 

CCC 

Clearance  in  PMA  field  offices  with  attorneys 

120.3 

Policy  relating  to  execution  by  employees 

101.6 

Procedure  for  renegotiation 

129*4 

Conditions,  standard 

127.9 

Foreign  sales 

Procedure  on  cash  sales 

128.4 

Renegotiation 

Function  of  Office  of  Audit 

110.1 

pAapon^ilMlAiy  0f  m  Br?  r*  nroBartv. 

Review 

Responsibility  of  commodity  branches 

129.4 

School  1 nnch  j 

R«soonsibilitv  FDP  Br. 

111.19 

Seoti  on  32 

Policv  r^W-W  +.o  ftvflmition  by  employees 

101.6 
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SUBJECT 

Wwk. 

Contracts  (Cont,) 

Surplus  Commodity 

Responsibility  of  commodity  Branches 

128.14 

Termination 

Dairy- 

Responsibility  of  Dairy  Br. 

111.15 

Function  of  Office  of  Audit 

110.1 

ISar 

Termination  claims.    Interest  rate 

-129.3 

Termination  procedure 

129.2  and 

129.3 

Contracts  and  offers 

Form  and  execution  of 

127A 

Contributions 

Prohibitions  relating  to  political  activity 

303.1 

"Conversion  of  Certain  Groups  of  Employees  to  Classified 

Status" 

310.3 

Cooperatives,  Bona  fide 

Responsibility  of  Dairy  Br. 

111.15 

Coordinating  Committee 

See  Committees  -  Coordinating 

Corporations 

Finance 

Responsibility  of  B&O  Div. 

111.5 

1  Correspondence 

Administrator' s 

441.1 

Branch  and  Staff  Office 

441.1 

Congressional 

441.1 

Contract  renegotiation 

Copy  to  Contract  Disputes  Board 

129.4 

Instructions  to  dictators 

ML  2  &  441*1 

Instructions  to  stenographers 

441.2  &  441.1 

Review  authority 

T, 

101.1 

Secretary1 s 

.441.1 

Signature  authorities 

441.'1  &  441.2 

"Correspondence  -  Area  and  Field" 

441.2 

"Correspondence  in  Washington  Offices" 

441.1 

Cost  analysis 

Responsiblity  of  Office  of  Audit 

110.1 

Cotton 

Goal  and  Price  Commodity  Committee  -  194-7 

Membership 

Exh  C. 

126.1 

CPA  Directive  43 

Responsibility  of  ME  Br, 

111.18 

CPA  Order  M-81 

Responsibility  of  ME  Br. 

111.18 

Counseling.    See  Personnel  -  Employee  relations* 
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SUBJECT 

FMA  INST. 

County  Agricultural  Conservation  ConsEdtl 

tees  -  Chairmen* 

Designation  as  Countar  S&argencar 

Food  Program  Managers* 

129.5 

County  Committee 

See  Committee  -  County 

County  office  debt  register 

See  Debt  register,  County  office 

Dairy 

Goal  and  Price  Commodity  Committee 

-  1947 

Membership 

Exh  C. 

126.1 

Graders 

Licenses  and  bonds 

Responsibility  of  Dairy  Br. 

111.15 

Industry 

Responsibilities  of  Dairy  Br. 

111.15 

Inspection 

Responsibility  of  Dairy  Br. 

111.15 

Market  news 

Responsibility  of  Dairy  Br. 

111.15 

Price  policy 

Responsibility  of  Dairy  Br. 

111.15 

Production  goals 

Responsibility  of  Dairy  Br. 

111.15 

Products 

Labeling 

Responsibility  of  Dairy  Br. 

111.15 

Purchase  and  sales  programs 

Responsibility  of  Dairy  Br. 

111.15 

Standards 

Responsibility  of  Dairy  Br. 

111.15 

Debts  of  farmers 

Regulations  governing  settlement 

201.1 

Declaration  of  surplus  property  to  disposal  agency.  SPB-1 

129»3 

"Delivery  Order"  FDA-2 

124.2  ,124.3  &  124.4 

Delivery  orders 

Abstract 

124.4 

Numbers 

124.4 

Placement  and  pre  par  at  3  on 

124.3  & 

124.4 

Routing 

124.4 

Transfer 

124.4 

Demotion     See  Personnel  -  Demotion 

Departmental  Review  Committee 

Settlement  of  debts  of  farmers 

201.1 

"Designation  of  CCC  and  Sec.  32  Contracting  Officers" 

101.6 

Detailed  employees 

See  Personnel  -  Detailed  employees 

"Details-  of  Fersonnel" 

329.1 
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SUBJECT   1     PMA  INST ~ 


Directories 

Listings 

Uniform  use  of  organization  name 

404.1 

Directory  listings  -  Field 

404.1 

"Directory  of  Shipping  and  Storage  Field  Offices"  PMA-85 

127.8 

Disciplinary  probation 

Responsibility  of  supervisor 

325.1 

"Discipline" 

325.1 

"Disposal  of  surplus  agricultural  commodities  and  food 

assigned  to  PMA" 

128.14 

Disposal  of  surplus  agricultural  commodities  and  foods, 

PMA  policies  on 

128.2 

Disposal  of  surplus  property 

Compliance  responsibility  under  Surplus  Property  Act  and 

SPA  Regs. 

111.6 

Disposition  -  Commodities     See  Commodities  »  Sales  authorizations 

"Disposition  of  Records  -  Departmental  and  Field  Offices" 

456.1 

Distribution 

Charts,  Organization 

Responsibility  of  B&O  Div. 

110.2 

'.'Distribution  functions  under  Sec.  32  Drice.suDPort  ourchase 

■  "  -                                     :  ■  s                                       m   * "  a 

operations  for  fruit  and  vegetable  commodities  in  raw  form 

124.4 

Distribution  of  abstracts 

Procedure 

127.1 

"Distribution  system  for  procedures"                           Exh  A.  and  103.2 

Diversion  of  food 

Non-food  use  prohibited 

Diversion  programs. 

Tobacco 

Responsibility  of  TB  Br. 

111.11 

Dockets 

Responsibility  of  AS  Div. 

111.5 

Price  Support 

Procedure  for  handling 

124.2 

Documents 

Routing 

112.3 

Donation  of  surplus  commodities 

Government,  non-profit  or  charitable  organizations 

128.2 

Drunkenness 

PMA  disciplinary  policy 

325.1 

Dry  beans  and  peas 

Goal  and  Price  Commodity  Committee  -  1947 

Membership                                                            Exh  C. 

126.1 

Duplicating  services 

Request  for  by  author 

146.2 

SECTION:  A-F 


SUBJECT 

PUA  INST. 

Editorial  review 

PJ3A  publications. 

Responsibility  of  Information  Service. 

111.14 

Editorial  standards 

Procedures  Exh 

A.B  and  103.3 

Educational  programs 

Responsibility  of  Information  Service 

111.14 

Efficiency  rating  committees.    See  Committees  -  Efficiency  rating 

Efficiency  ratings 

Standard  element  markings 

323.1 

See  also  Personnel  -  Efficiency  ratings 

"Eligibility  for  Probational  Appointment  for  Certain  Veterans"  310.7 

Emergency  food  program 

129.5 

"Employee  Progress  Report"  PMA-165 

335.1  &  339.1 

"Employee  suggestions" 

104.1 

Employees1  Accounts 

114.6  &  111.21 

"Employee's  Notice  of  Injury  or  Occupational  Disease" 

CA-1  353.1 

"Employment" 

310.2 

See  also  Personnel  -  Employment 

Engineering 

Maintenance 

Responsibility  of  LR  Br, 

111.17 

Equipment 

Explanation  of  objective  classification  codes 

1U.2 

Procedure  for  reviewing  requirements 

T.  410.1 

Safety  measures 

Responsibility  of  PE  Div. 

111,5 

USDA  policy  toward  future  purchases 

410,1 

See  also  Supplies  and  equipment 

"Estimate  of  Quarterly  Personnel  Requirements"    AD- 530 

30A.1 

"Estimated  Reimbursement  and  Receipts"  B4A-193 

T.  130.1 

Examinations,  US  Civil  Service 

See  Personnel  -  Examinations 

Export 

Poultry,  eggs  and  their  products 

Responsibility  of  PY  Br. 

111.13 

ExDort  of  surplus  commodities 

FMA  policies 

128.2 

Export  subsidy  programs 

Tobacco 

Responsibility  of  TB  Br. 

405.1 

Express 

Pick-up  service 

By  AS  Div. 

405.1 

Export  sales 

Surplus  commodities 

Approval  procedure 

128. U 
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SUBJECT  PMA 

INST. 

Farmers 

Debts 

Regulations  governing  settlement 

201.1 

•  Fats  and  Oils 

Goal  and  Price  Commodity  Committee  -  19 47 

Membership                                                         Exh  C. 

126.1 

"Federal  Employees1  Pay  Act  of  194.6" 

328.1 

Federal  Employees  Pay  Act  of  1946 

Effect  on  19 47  allotments  T. 

130.1 

Federal  Meat  Inspection  Act 

Responsibility  of  LS  Br. 

111.12 

Federal  Security  Administration 

See  U  S  Federal  Security  Administration 

Feed  grains 

Goal  and  Price  Commodity  Committee  -  194-7 

Membership                                                         Exh  C. 

126.1 

Feeding 

Of  agricultural  workers  hired  by  LR  Br.                111.17  and 

114.5 

"Field  Authorization"  QS-25 

124.2 

Field  offices 

Budget  and  Management 

Establishment  by  BM  Br.  Dir. 

111.4 

"Field  Record  Envelope"  Sk"A-220 

124.2 

Filing  systems 

FMA  policy 

450.1 

"Filling  Vacancies  Advertised  in  Bulletins  -  Washington" 

310.6 

"Final  Salary  Payment  Report"  AD-139 

310,1 

Final  Salary  Payment  Report 

Use  in  connection  with  consultants 

312.1 

Fiscal  and  inventory  control 

Responsibility  of  Assistant  Administrator  under 

designated  acts 

111.1 

See  also  USDA  FMA  Assoc.  Asst.  Admin,  for  Fiscal  and 

Inventory  Control 

Fiscal  services 

Servicing  of  branch  field  offices 

112.2 

Fiscal  Irregularities 

Responsibility  of  Fl  Br.  to  review 

111.21 

Flow  charts 

Standards 

Responsibility  of  B&O  Div. 

111.5 

Food  Distribution  Advisory  Committees 

See  Committees  -  Food  Distribution  Advisory 

Food  Distribution  in  New  York  Area 

Responsibility  of  FS  Br. 

114.7 

"Food  Distribution  Programs  in  the  Caribbean  Area" 

114.1 

Food  Distribution  Programs  in  Caribbean  and  Hawaiian  Areas 

Responsibility  of  FS  Br.  Insular  Region 

114.4 
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SIIRTECT 

PMA  INST. 

"Food  Industry  Advisory  Functional 

115.1 

Food  industry  labor  functions 

Performance  by  BHA  State  offices 

127,3 

Food  Orders 

Responsibility  of  Grain  Br, 

111,20 

Responsibility  of  FX  3r. 

111.13 

Food  Requirements  and  Allocations  Committee 

Responsibility  of  RA 

111.9 

Food  sales  listing 

For  disposal  as  surplus 

128.2 

Responsibility  of  commodity  branches  re 

128. H 

Food  technology  and  related  activities 

Responsibility  of  FY  Br. 

111.13 

Foods 

Abundant 

Responsibilities  for  marketing  program 

129.1 

Allocation 

Responsibility  of  RA 

111.9 

Conservation 

Emergency  food  program 

129.5 

Preservation 

Responsibility  of  FDP  Br. 

111.  IS 

Rationing 

Responsibility 

129A 

Requirements 

[             Responsibility  of  RA 

111.9 

Foodstuffs     See  Commodities 

128.6  -  128.11  incl. 

Forage  and  seed 

Goal  and  Price  Commodity  Committee  -  194-7 

Membership 

Exh  C,  126.1 

Foreign  claimants 

Cash  sales  procedure 

128.4 

Foreign  Food  Programs  Branch  functions 

Reassignment 

111.2 

Foreign  Governments 

Visitors 

Procedure  and  maintenance  of  records 

"Foreign  Public  Purchase  and  Importation" 

129.6 

Foreign  purchasers 

Negotiation  with  by  Chief ,  B&O  Div. 

111.5 

Formats  and  editorial  standards  for  FtfiA  procedure 

issuances 

Exh  A,B.  and  103.3 

"Form  and  Execution  of  Contracts  and  Offers" 

127A 

Forms 

Clearance 

105.1  &  105.2 

Forms  manual 

Description 
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SUBJECT   PM  INST. 


Freight  .  

Responsibility  of  Marketing  Facilities  Br.  111.10 

Fruit  and  Vegetable  -  Price  Support  

Policies  and  functional  assignments   124..  1 

Fruits  . 

Goal  and  Price  Commodity  Committee  -  19 47  

 Membership   Exh  C.  126.1 

Functional  organizations  

Budget  and  Management  Br.  -  Washington  111,5 

Budget  and  I'anagement  Br.  -  Area  Office   112.1 

Field  Service  Br.  -  Insular  Region  114.4 

 Field  Service  Br.  -  NY  Area  Office  for  Marketing  _."  114.7 

Fiscal  Br.    -  Washington    _  __.  ■  111 . 21 

Fiscal  Br.  -  Field     114.6 

Fiscal  Br.  (Technical  Staff  on  Fiscal  iugmt.)  111.3 

Food  Distribution  Programs  3r.   111 .  19, 

Grain  BrL  -  Washington    111.20 

 Information  Service  -  Washington  P-l_il4 

Information  Service  -  Area  Offices  11276 

Labor  Br.  -  Yiashington  114. 5 

Labor  ~BrT~^ield~   ,  111.1? 

Livestock  Br.  -  Washington  111.12 

I'arketing  Facilities  Br.  -  Washington  111710 
Materials  and  Equipment  Br.  -  Washington  111,18 

Office  of  Audit  -  Washington  110 «JL 

Office  of  Price  -  Viashington  111.16 

Office  of  Requirements  and  Allocations  -  Washington  111.9 

Poultry  Br .  -  Washington  111.13 

Poultry  Br.  -  Field    114.3 

State  offices,  PIvlA  ~   "  114. 8 

Tobacco  Br 7  -"'Washington  111.11 
Tob£CCo~Br.  -  Field  114.2 

Funds 

Advance-  .-   

Use  of  authorization  211.3 
Allotment 

Authority  of  BS»i  Br.  Dir.  in  approving  101.1 
Responsibility  of  BE;  Br.  130.1 

Collection   ' 

 Renegotiated  settlements  129.4 

Misuse  

 Disciplinary  provisions  325.1 

Obligation  

 Procedure  for   130.1 

Requests   

 Procedure  133.2 

Furloughs     See  Personnel  -  Furlough  notice   , 
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SUBJECT 

Fli/IA  INST 

"General  Information  and  Conditions  of  Sale  of  Surplus  Property" 

PMA-237 

128.13, 

Gifts  1 

Solicitation  of  contributions 

Disciplinary  penalties 

325.1 

Goal  and  Price  Commodity  Committees  -  19 A7 

Membership 

Exh  C.  126.1 

Goal  and  price  handbook 

Responsibility  of  RA  Br. 

126.X 

"Government  Request  for  Transportation"    SF-1030  and  1031  218.1 

Government  priority  notices 

See  Priority  Notices  -  Government 

Governments 

Foreign  visitors 

Maintenance  of  records 

309.3 

Grading 

Poultry 

Performance  of  by  Dairy  Br. 

127.11 

FY  Branch  responsibility  for 

127.11 

Grain 

Development  of  Standards 

111.20 

Distribution  Program 

.111.20 

Diversion  Program 

111.20 

Equipment 

111.20 

Export 

111.20 

Federal  Seed  Act  administration 

111.20 

Food  and  Drug  cooperation 

111.20 

Food  orders 

111.20 

Inspection 

Federal  Seed  Act 

111.20 

For  Government  purchases 

111.20 

Inspection  service 

111.20 

Labeling 

Federal  Seed  Act 

111.20 

Labor  supply  and  utilization 

111.20 

Marketing  practices 

111.20 

Marketing  and  processing  practices 

111.20 

Market  news 

111.20 

Market  reviews  and  summaries 

111.20 

Marketing  statistics 

111.20 

Marketing  studies 

111.20 

Maximum  price  regulations 

111.20 

Regulations 

111.20 

Reports 

111.20 

Research 

111.20 

Seed  dockage 

111.20 

Seed  verification 

111.20 

9-24-46                                      Page  1 
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SECTION! 

G-N 

VfRJEfiT 

PMA  INST. 

Grain  (Cont.) 

Specifications 

111.20 

Standardization 

Grain  Standards  Act 

111.20 

Storage  services  and  facilities 

111.20 

Substitute  products  and  new  uses 

111.20 

Supply  estimates  and  allocation  recommendation 

111.20 

Training  and  licensing 

Hay  inspectors 

111.20 

Violations 

Federal  Seed  Act 

111.20 

Grain  Standards  Act 

111,20 

Grievances     See  Personnel  -  Employee  relations 

"Handling  of  Petitions  for  the  Removal  of  Maximum  Prices  for 

Agricultural  Commodities" 

129.7 

Hawaiian  Area 

Organization 

112.5 

Home  Gardening 

Goal  and  Price  Commodity  Committee  -  1947 

Membership 

Exh  C. 

126a 

Horse  Meat  Act 

Responsibility  of  Livestock  Br. 

111.12 

Hours  of  work 

326.1 

Household  goods 

Movement  at  Government  expense.  AD-252 

£05.2 

Shipment 

Responsibility  of  AS  Div. 

111.5 

Transportation 

Authorities  and  procedure 

A05.2 

Use  of  authorization  form 

211.3 

Veight  allowances* 

405.2 

Ice  industry  functions 

Performance  of  by  PMA  State  Offices 

127.5 

Illustrations 

Preparation  for  PMA  publication 

U6.2 

Import 

Poultry,  eggs  and  their  products 

Responsibility  of  PI  Br. 

111.13 

Shipping  space.     See  Ocean  shipping  space 

Importation 

See  Foreign  Public  Purchase  and  Importation 

Imported  Meat  Act 

"Responsibility  of  Livestock  Br. 

111.12 

Indebtedness,  Personal 

PMA  policy 

325.1 
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SUBJECT                                                                                      PMA  INST. 

"Individual  Authorization  Card  and  Record  of  Fav-Roll  Allotments" 

TD-225A 

2/3.1 

Industry  Advisory  Committees 

Disposal  of  surplus  commodities 

128,2 

Responsibility 

128.3 

Information 

Public  statements 

Issuance  by  Information  Service 

lll.U 

Information,  General  and  trade 

Issuance  by  Information  Service 

lll.U 

"Information  policy" 

UO.l 

Information,  Office  of 

Approval  of  lists  furnished  correspondents 

Ul.l 

Information,  Regulatory 

Responsibility  of  Information  Service 

lll.U 

"Information  for  all  PIvlA  Employees  in  Washington  re  Civil  Service 

Examinations" 

T.  310.8 

Injuries 

Investigating  and  reporting 

353.1 

Insecticide  Act  of  1910 

Responsibility  of  Livestock  Br. 

111.12 

Inspection 

Commodities 

Assignment  to  branches 

121.1 

Responsibility  of  DA  and  SS  Branches  for  certain 

commodities  assigned  to  DA  Branch 

128.8 

Responsibility  of  F0,  GR  and  SS  Branches  for  certain 

commodities  assigned  to  F0  Branch 

128.7 

Responsibilitv  of  FV  and  SS  Branch  for  commodities 

assigned  by  FV  Branch 

128.11 

Responsibility  of  GR  Branch  for  commodities  assigned 

GR  Branch 

128.5 

Responsibility  of  PY,  DA  and  SS  Branches  for  certain 

commodities  .assigned  to  FY  Branch 

128.6 

Responsibility  of  SC  and  SS  Branches  for  commodities 

assigned  to  SC  Branch 

128.10 

Responsibility  of  SS  and  LS  Branches  for  certain 

commodities  assigned  to  LS  Branch 

128.9 

Commodity 

Responsibility  of  commodity  branches 

128.  U. 

For  Government  Purchases 

Responsibility  of  Grain  Br. 

111.20 

Dairy 

Responsibility  of  Dairy  Br. 

111.15 

Federal  Seed  Act 

Grain  Standards  Act 

Responsibility  of  Grain  Br. 

in.  20 
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SUBJECT    PMA  INST. 

Inspection  (Cont->  


Poultry 


Performance  of  by  Dairy  Br.  127.11 


Tobacco 


Responsibility  of  Tobacco  Br.  111.11 

Inspection  certificates     See  Commodities  -  Inspection  certificates 
"Inspection  of  Warehouses  and  Commodities  under  Jurisdiction 


of  Shipping  and  Storage  Branch  Stored  Therein"  127.10 

Inspection  personnel 


Use  of  UF  Br.  to  perform  SS  Br.  functions   127.10 

"Instructions  to  agencies  for  Telephone  Directory  Listings  in   

the  Field"  Exh  A.  404.1 

Internal  issuances 


Clearance,  reproduction  and  distribution  103.2 

Insular  Region,  Field  Service  Br.  • 

See  USDA  PMA  Field  Service  Br.,  Insular  Region  

Inventories 

 Responsibility  of  FI  Br.  111.7 

Commodities 

 Responsibility  of  SS  Branch  for  commodities  assigned  

 to  DA  Branch   128. 8 

Responsibility  of  SS  Branch  for  commodities  assigned 

"to  F0  Branch   128.7 

Responsibility  of  SS  Branch  for  commodities  assigned 


to  FV  Branch  128.11 


Responsibility  of  SS  Branch  for  commodities  assigned  

to  GR  Branch  128.5 


Responsibility  of  SS  Branch  for  commodities  assigned  

to  LS  Branch  128.9 


Responsibility  of  SS  Branch  for  commodities^  assigned  

"  to  Ft  Branch  128.6 


Responsibility  of  SS  Branch  for  commodities  assigned 


to  SC  Branch  128.10 


Surplus  contractor 


Care  and  handling   128.14 


Inventory 


Cancellation 


 Cash  sale  requisition  128.12 

Reassignment  of  physical  inventory  operations  to  SS  Br.  111.7 
Inventory,  Contractor 

 Disposition  of  129*3 

Inventory  control 

Dairy  

 Responsibility  of  Dairy  Br.  111.15 

Inventory  management  

Responsibility  of  PY  Br.  111.13 

"Investigating  and  Reporting  Accidents  and  Injuries"  353.1 


Page  4 


SBCTIOKi  G-M 


AT1R.TRP.T  PMAINST7 

Investigation  reports  — _  _-  — 

 Approval  authority  ...  *.  101.1 

Investigations 


Market  practices 


Responsibility  of  FY  Br.   111.13 


Irish  potatoes 

Goal  and  Price  Commodity  Committee  -  194-7 


Membership  ,  :  Exh  C,  126.1 


Issuances 


Internal 


Formats  and  editorial  standards  Exh  AfB  and  1Q3.3 


Jacket  mail     See  Mail,  Jacket 


Joint  U.  S.  -  U.  K.  Committee  on  Civilian  Food  Consum-otion  

Responsibility  of  RA  111*SL 

"Justification  for  Air  Travel"     AD-15A  218  fl 

"Key  Field  Representatives  Authorized  to  Work  with  PMA  State  

Directors  in  Coordinating  PMA  Activities  within 
States"  Exh  B  1  -  B  16  113.1 

Key*  management  representatives 

Responsibility  104^ 


Labeling  

Federal  Seed  Act 


 Responsibility  of  Grain  Br,  111.20 

Labels  


Dairy  products 


Responsibility  of  Dairy  Br«  111.15 

Labor 


Relations 


FS  Br,  liaison  with  U.  S.  Conciliation 


Service  in  food  industry  problems  127.3 


Supply 


FS  Br,  liaison  with  U.  S.  Employment  Service 


 in  food  industry  problems  127.3 

Labor  supply  and  utilization  

 Responsibility  of  Grain  Br»   111.20 

Leases  - 

Responsibility  of  AS  Div.  area  and  field  offices  111.5 

"Leave  Record"    SF-70  310.1  &  321.1 

Leave  Record  Card  _f  

For  consultants  312.1 


See  also  Personnel  -  Leave 


"Legal  assistance  available  to  employees"  303.2 

"Legal  Assistance  on  Program  Matters  -  Field"  120 , 3 

Legislation   m  

Discussion  of  agricultural  legislation  with  former  

 employees  325.1 
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T^+.tAT  nf  flccentftnce 

Hse  in  Sec.  32  price  support  purchases 

124.4 

Letter  of  authorization 

Persons  employed  under 

304.1 

preparation  and  routing 

211.3 

L«tit«t»  nf  Solicitation 

Prohibitions  under 

303.1 

T.<vh+.Ar  nf  transmittal 

Use  in  Sec,  32  price  support  purchases 

124.4 

11  Library  Purchase  Order" 

418.1  &  418.2 

Licenses  and  bonds 

Dairy  graders 

Responsibility  of  Dairy  Br» 

111.15 

Market  news 

Responsibility  of  Livestock  Br* 

111.12 

Price  support 

Responsibility  of  Livestock  Br, 

111.12 

Standards 

Responsibility  of  Livestock  Br, 

111.12 

Subsidy 

Responsibility  of  Livestock  Br, 

111.12 

"Listing  and  Definitions  of  Work  Projects  to  be 

Reported"  Exh  A  139.1 

Lists,  furnishing  of 

Responsibility  of  Office  of  Information  to  approve  441.1 

"Living  Quarters  Statement"  AD-16A 

328.2 

Loan  programs 

Tobacco 

Responsibility  of  Tobacco  Br. 

lll.U 

"Loading  Instructions"  SMA-1292 

124.2 

Hail 

Congressional 

Transmittal 

444.1 

Distribution 

325.1 

Foreign 

Washington  requirements 

444.1 

Jacket 

Instructions  for  handling 

441.1 

Responsibility  of  AS  Div. 

111.5 

Messenger  service 

Instructions  governing 

444.1 

^Permit 

Washington.    Over  four  pound  limit 

444.1 

Penalty  indica 

Instructions  governing 

444.1  &  444.2 

Postage  requirements 

Area  and  field 

444.2 

Washington 

444.1 

Contract  renegotiation  correspondence 

129.4 
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SECTION!  G-N 


SUBJECT 

PMA  INST. 

Mail  (Gont.) 

Responsibility  of  AS  Div. 

111.5 

Hun-stop  service       Use  of 

444.1 

Special  handling     Washington  requirements 

444.1, 

Mailing  lists 

Changes 

Clearance 

. —                             ......                                                                              4  .  

103.A 

Maintenance 

Responsibility 

103.  L 

Priority  announcements 

Responsibility  for  addition  to 

128.14. 

Use  of 

103.2 

Management 

Planning 

Responsibility  of  Chief,  B&O  Div. 

111.5 

Management  functions,  performance  of.     See  Budget  and 

management  functions.  Derf ormance  of 

"Management  improvement  report"  AD-275 

104.1 

Manual 

Approval  of  contents 

103.1 

Code 

See  Codes  -  Explanation  of  system 

Instructions 

Adherence  to  contents 

103.1 

Description 

103.1 

Issuances 

Approval  authority 

T.  101.1 

Maintenance 

103.1 

Numbering  system 

103.1 

Procedure  for  requesting 

103.1 

Manuscripts 

For  outside  publication 

Clearance 

146.1 

Originating  outside  PMA 

Review  of 

142.1 

Preparation  for  PfciLA  publication 

146.2 

See  also  Speeches  -  Manuscripts 

"Market  Basket  Purchases" 

Assignment  of  responsibility 

121.2 

Market  economies 

Dairy 

Responsibility  of  Dairy  Br. 

111.15 

Market  News 

Kesponsi bility  of  Dairy  Br. 

111.15 

Responsibility  of  Grain  Br. 

111.20 

Responsibility  of  Information  Service  -  Washington 

111. 14 

Responsibility  of  Information  Service  -  Area  offices 

112.6 

Responsibility  of  Tobacco  Br. 

111.11 
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SUBJECT  PMA  M 


Market  price  analysis  program* 


Poultry 


Responsibility  of -KT  Br,  111.13 


Market  Review  and  Summaries 


^sj»onsibility_ of  .Grain  Br.     111.2CL 


'if-B.  rketing   —   

Grain  Products   

 Re  sjepnslbility _oJLGrain_Br .  iii  •  ?_0 

Marketing  and  processing,  practices  

Responsibility  of  Grain  Br,  .  111,20 

Marketing  Statistics  

Grain  

Responsibility  of  Grain  Br.  ,  HI* 20 


Marketing  Studie  s 
Grain 


Responsibility  of  Grain  Br.  111*20 

Marketing"  


Marketing  agreements 


Dairy 


Maximum  price  regulations 


Inspection 


Promotion 


Standards 


Meat  Animals  and  Wool 


Abundant  foods   

Responsibility  for  program  129  •_ 


Responsibility  of  Dairy  Br,   111.15 


Responsibility  of  Office  of  Price  111.16 

Marketing  facilities  functions 

Performance  of  by  PMA  State  Offices  127.4~ 

Marketing  systems  .  

Responsibility  of  Marketing  Facilities  Br,  111.10 


Responsibility  of  Office  of  Solicitor  111,16 

Res'ponsibilitv  of  Office  of  Price  111.16 

Meat   


Responsibility  of  Livestock  Br»  111.12 

Inspect  or  s  


Policy  313.2 


Responsibility  of  Livestock  Br.  111.12 


Goal  and  Price  Commodity  Committee  -  19 LI 


Membership  Exh  C.  126.1 

Medical  services  

For  agricultural  workers  hired  by  LR  Br.  114.5  and  111.17 


Meetings 


Attendance 


Authority  T.  101.1 

Request  for  Authorization  to  Attend     AD-61   218.1 
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SECTIQNi  G-N 


SUBJECT 

PMA  INST. 

"Memorandum  of  Travel  Expenses11  AD-55 

218.1 

Meritorious  promotion      See  Personnel  -  Meritorious  promotion 

Messenger  service 

Responsibility  of  AS  Diw 

111.5 

Use  of.  prohibited 

525.1 

See  also  Mail  -  Messenger  service 

MUeage  vouoher      SF-1071,  SF  1071a 

218.1 

Milk 

Production 

Responsibility  of  Dairy  Br. 

111.15 

Minimum  sanitary  requirements 

Dairy 

Responsibility  of  Dairy  Br. 

111.15 

Miscellaneous  Crops 

Goal  and  Price  Commodity  Committee  -  19 47 

Membership 

Exh  C. 

126.1 

Misconduct 

Minor  offenses 

Disciplinary  provisions 

325.1 

See  also  Personnel  -  Discipline 

"inontbly  Report  of  personnel"  HtIA-213 

309.1  &  309.2 

"Monthlv  Report  of  Persons  who  have  Retired  During  the  Month1* 

309.1 

Monthly  report  of  renegotiable  contracts.    In  "Procedure  for 

Contract  Renegotiation" 

129.4 

Movement  of  family  of  ?\HA  employees 

211A 

"Movement  of  Household  Goods  at  Government  Expense" 

AD-252 

405.2 

Naval  Stores 

Goal  and  Price  Commodity  Committee  -  1947 

Membership 

Exh  C. 

126.1 

Neglect  of  duty     See  Personnel  -  Discipline 

"Hi  gat  Differential" 

240.1 

Notary  service 

Compensation  for  service  during  official  hours 

325.1 

"Notice  of  Allocation"  FDA-806 

"Notice  of  Personnel  Ceiling  Allotment"     AD- 54-6 

304.1 
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* 


- 


<4 


USDA-PMA 


MANUAL  INDEX 


SECTION:  O-R 


SUBJECT  PMA 

INST- 

"Objective  Classification  Code" 

134.2 

Oocan  shixyoins  space.  Responsibility  for  obtaining 

127.6 

"Official  Superior's  Report  of  Injury"  C&-.2 

353.1 

"Operating  Budgets,  Fiscal  Year  1947" 

130.1 

"Operations  .of  Area  Personnel  Divisions  and  PMA  State  offices" 

112.7 

"Operations  of  BM  Br.  Area  offices  and  Cooperating  Fiscal 

offices" 

112.3 

Organization 

Analysis 

Responsibility  of  B&O  Div. 

111.5 

Changes 

Clearance  of  proposals 

110.2 

Transfer  of  former  OMS  units 

11QA 

See  also  Charts*  Organisation 

"Organization  of  BM"  and  FI  Branch  Area  Offices" 

112.2 

"Organization  of  Insular  Region"    FS  Br. 

114.4 

"Organization  of  PMA  State  offices  and  PMA  State  Committees" 

113.1 

"Organization  of  the  Hawaiian  Area" 

112.5 

Outlook  conference 

Attendance  and  agenda 

126.1 

Outside  work 

Provisions  governing 

325.1 

Overtime 

See  Personnel  -  Overtime 

Pacific  Northwest 

Appointment  of  representative  in 

120.4 

Packaging  plants 

Responsibility  of  Poultry  Br. 

114.3 

Packers  and  Stockyards  Act 

Responsibility  of  Livestock  Br. 

111,12 

"Pay  Increases  as  Rewards  for  Superior  Accomplishment* 

313.1 

"Pav  Roll  Savings  Plan" 

243.1 

"Penalty  Indicia  and  Other  Postage  Requirements  -  Washington" 

444.1 

Per  diem 

Rate s |  expenses  included  therein 

218.1 

Regulations 

218.1 

•Performance  of  Certain  Disposition  Functions  for  DA  Br.  by 

SS  Br." 

128.8 

"Performance  of  Certain  Disposition  Functions  for  FO  Br.  bv 

SS  Br." 

128.7 

"Performance  of  Certain  Disoosition  Functions  for  FV  Br.  bv 

SS  Br." 

128.11 

"Performance  of  Certain  Disposition  Functions  for  GR  Br.  by 

SS  Br." 

128.5 

9-24-46                                   Pase  1 

ft -An 

Includes  PT-58 


SECTION;  O-R 


SUBJECT 

PMA  INST. 

"Performance  of  Certain  Disposition  Functions  for  LS  Br. 

by 

SS  Br. 

128.9 

"Performance  of  Certain  Disposition  Functions  for  PY  Br* 

by 

SS  Br* 

128.6 

"Performance  of  Certain  Disposition  Functions  for  SC  Br, 

bv  SS  Br." 

128.10 

 .  w  

"Performance  of  Food  Industrv  Labor  Functions  bv  PMA  Staff 

127.3 

"Performance  of  Xoe  Industry  Functions  by  PMA  State  Offices 

127*5 

•Performance  of  Poultry  Inspection  and  Grading  Functions  by 

DA  Br." 

127.11 

Personal  conduct 

PMA  Policy 

325.1 

Personal  services 

Objective  classification  codes 

134.2 

Personnel 

Absence  without  permission 

325.1 

Accidents 

353.1 

Actions 

Authority 

T. 

101.1 

Authority  to  approve 

101.2 

Responsibility  of  PE  Div. 

111.5 

Requests  Preparation 

310.1 

Allocation 

Responsibility  of  PE  Div. 

111.5 

Applications 

Penalties  for  false  statements 

325.1 

For  PMA  vacancies 

310.6 

Appointment 

Penalties  for  influencing 

325.1 

Temporary  employment  regulations 

310.2 

Bribes 

Penalties  for  accepting 

325.1 

Business  transactions 

With  Government 

325.1 

Career  service  employees 

Reduction  in  force 

315.2 

Casual  ?Jorkers 

Definition 

304.1 

Ceilings 

Allotment  of 

304.1 

Authority 

T, 

101.1 

Responsibility  of  B&O  Div, 

111.5 

Classification 

Responsibility  of  PE  Div, 

111.5 

Classified  civil  service  status 

Procedure 

310.3 
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SECTION:  O-R 


SUBJECT 

FMA  INST. 

Personnel  (Cont.) 

Consultants 

Appointment  and  separation 

312.1 

Travel 

312.1 

Contracting  officers 

Investigation  of 

101.6 

Cooperatively  controlled  agents 

Definition 

304.1 

Counseling 

Responsibility  of  Area  PE  Div. 

112.1 

Demotion 

i               Salary  administration  in  cases  of 

314.1 

Detailed  employees 

Definition 

304.1  8c  310.1 

Procedure  for  effecting 

329.1 

Disciplinary  action 

103.1 

Disciplinary  probation 

325.1 

Discipline 

Penalties  and  types  of  misconduct 

325.1 

Responsibility  of  PE  Div, 

111.5 

Responsibility  of  Area  PE  Div, 

112.1 

Discussion  of  legislation 

With  former  employees 

325.1 

Drunkenness 

FMA  disciplinary  policy 

325.1 

Efficiency  ratings 

Responsibility  of  PE  Div, 

111.5 

Responsibility  of  Area  PE  Div. 

112.1 

Standard  element  markings 

523.1 

Employee  compensation 

353.1  &  111.5 

Employee  relations 

Responsibility  of  PE  Div. 

111.5 

Responsibility  of  Area  PE  Div. 

112.1 

Employee  suggestions 

104.1 

Employment 

Commitments 

Restrictions  on 

315.2 

Responsibility  of  Area  PE  Div. 

112.1 

Temporary  regulations 

310.2 

Employment  authority 

Outside  US. 

112.7 

Within  US. 

112.7 

Examinations 

Assistance  contrary  to  regulations 

325.1 

For  classified  Civil  Service  status 

310.4 

For  new  Civil  Service  registers 

310.8 

Examinations,  Competitive 

By  Civil  Service  Commission 

310.2 
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SECTION:  O-R 


SUBJECT 

PMA  INST. 

Personnel  (Cont.) 

Foreign  Allowances 

328.2 

Authority 

T.  101.1 

Former  employees 

Legal  action  against  Department 

325.1 

Full-time  employees 

Definition  of 

304.1 

Furlough  notice 

Issuance  in  reduction  in  force 

315.2 

Gifts 

Penalties 

325.1 

Hours  of  duty 

Responsibility  of  PE  Div. 

111.5 

Indebtedness 

PMA  policy 

325.1 

Injuries 

Responsibility  for  assisting,  reviewing, 

recording  353.1 

Investigations 

Misconduct  cases 

325.1 

Irregularities  in  accounts 

Disciplinary  provisions 

325.1 

Key  management  representatives 

104.1 

Leave 

Responsibility  of  PE  Div. 

111.5 

Responsibility  of  Area  PE  Div. 

112.1 

Leave,  fractional 

Per  diem  status 

218.1 

Leave  of  absence 

Travel  status 

218.1 

Legal  assistance 

303.2 

Meritorious  promotion 

As  reward  for  accomplishment 

313.1 

Misappropriation  of  property 

325.1 

Misconduct 

Definitions 

325.1 

Misuse  of  funds 

325.1 

Monthly  report 

309.2 

Notary  service 

During  official  hours 

325.1 

Notification 

See  "Personnel  Notification" 

Orientation.    Responsibility  of  officials 

330.1 

Outside  work 

325.1 

Overtime 

Approval  by  designated  officials 

326.1 

Authority  to  approve 

101.2 

Part-time  employees 

Definition 

304.1 

Page  4 


Personnel  (Cont.) 

Placement 

Policy 

310.5 

Responsibility  of  FE  Div. 

111.5 

PoUtical  activity 

303.1  & 

325.1 

Bromotion 

As  reward  for  accomplishment 

313.1 

Heat  inspection  employees 

313.2 

Penalties  for  improper  recommendations 

325.1 

Responsibility  of  Area  FE  Div* 

112.1 

Reassignment 

Authority 

T. 

101.1 

Career  or  veteran  employees 

315.2 

Foreign  Food  Programs  Br. 

111.2 

PISA  policy 

301.5 

To  fill  vacant  positions 

311.1 

Recruitment  . 

Foreign  agricultural  workers 

111.17 

PUA  policy 

311.1 

Responsibility  for,  PlfiA  and  FS  Br, 

310.2 

Reduction  in  force 

Lists 

Responsibility  of  PE  Div. 

111.5 

Policy  and  procedure 

315.2 

Rights  of  career  and  "veteran11  employees 

311.1 

Salary  administration 

3U.1 

Reports 

In  connection  with  ^ceilings 

309.2 

Resignations 

316.3 

Retention  groups 

Reduction  in  force 

315.2 

Retirement 

315.3 

Safety 

Policy  of  PMA 

350.1 

Responsibility  for  investigating  and  reporting 

353.1 

Responsibility  of  PE  Div. 

111.5 

Responsibility  of  Area  PE  Div. 

112.1 

Sfilnrv 

In  cases  of  demotion 

3U.1 

Separation 

Reductions  in  force 

315.2 

Salary  in  cases  of  demotion 

31A.1 

Sick  leave 

In  connection  with  resignation 

315.3 

Speculation 

On  corporate  stocks  or  bonds 

325.1 
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PMA  INST. 

Personnel  (Cont.) 

Statistics 

Reports  required  in  PMA 

309.1 

Responsibility  of  PE  Div.  for  ... 

111.5 

Testimony- 

Penalties  for  refusal  to  testify 

325,1 

Trainees 

Meat  inspection  service 

313.2 

Training 

Responsibility  of  branch  offioials 

330.1 

Responsibility  of  PS  Div. 

111.6 

Responsibility  of  Area  PR  Div, 

112*1 

Transfer 

PMA  policy 

310.5 

Vacancies 

Advertised  in  bulletin 

310.6 

Vocational  guidance 

Responsibility  of  PE  Div, 

111.5 

War  Service 

Eligibility  for  classified  status 

310.3 

Examination 

310.2 

WAE  (when  actually  employed)  status 

Definition 

30AL1 

Workweek 

For  PMA 

326.1 

Personnel  Action 

Preparation  of  reauests 

310.1 

Personnel  assignments 

Transfer  of  former  QMS  units 

11QA 

"Personnel  Ceilings" 

304.1 

For  use  in  employee !s  separation 

310.1 

"Personnel  functions,  Transfer  of  from  Field  Service  Br.  to 

Budget  and  Management  Br," 

"Personnel  Notification"     AD--126,  AD-126  Kev,             112. .2  and  ±±<t.l 

Submission  procedure 

FCIC  State  and  branch  offices 

112.  .2 

PMA  State  offices 

112.3 

Use  re  allowances  to  employees  in  foreign  stations 

328.2 

"Personnel  Report  Submitted  to  Joint  Committee  on  Reduction 

of 

Nonessential  Federal  Expenditures"  OP-A 

309.1 

Personnel  statistics  reports 

309.1 

"Personnel  Training" 

 33071— 
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SECTION*  O-R 


SUBJECT                                                                                     PMA  INST. 

Petitions 

Market  regulation 

Responsibility  of  Dairy  Br, 

111.15 

Prohibitions  relating  to  political  activity 

303.1 

Use  of  for  removal  of  maximum  prices 

129.7 

"Physical  inventory  operations'1 

111.7 

"Physical  Inventory  Report  for  Period  Ending  ...    "  AD-113    £18.1  &  £18.2 

"Placement  Policy  for  the  Promotion,  Reassignment  and  Transfer 

of  Personnel  within  F&tA" 

310.5 

"PwiA  Employee  Suggestions  Committee" 

104.2 

PMA  Policies  on  disposal  of  CCC-owned  commodities  and  foods 

128.3 

"PMA  Policies  on  Disposal  of. Surplus  Agricultural  Commodities 

and  Foods*" 

128*2 

"Policies  and  Functional  Assignments  on  Price  Support  Purchase 

Operations  for  Fruit  and  Vegetable  Commodities11 

12£.  1 

"Policy  for  Disposal  of  Commodities  in  Surplus" 

128.1 

"Political  Activity" 

303.1 

Prohibitions  under 

325.1 

Postage 

Instructions  governing  use  of 

444.1 

PMA  requirements  -  area  and  field 

444.2 

Poultry 

Food  orders 

Responsibility  of  FT  Br. 

111.13 

Goal  and  Price  Commodity  Committee  -  194-7 

Membership  Exh. 

126.1 

Grading 

Performance  of  by  DA  Branch 

127.11 

Inspection 

Performance  of  by  DA  Br. 

127. 11 

Market  price  analysis  programs 

Responsibility  of  PI  Br, 

111.13 

Price  support  program 

Responsibility  of  FT  Br. 

111.13 

Production  adjustments 

Responsibility  of  PT  Br. 

111.13 

Production  goals 

Responsibility  of  PT  Br. 

111.13 

Purchase  and  sales  program 

Responsibility  of  FT  Br. 

111.13 

Requirements  and  allocations 

Responsibility  of  FT  Br. 

111.13 

Standards 

Responsibility  of  FT  Br.                                  127.11  and  111.13 

Statistical  service 

Responsibility  of  FT  Br. 

111.13 

Poultry  industry 

Assistance  from  FT  Br. 

111.13 
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SECTION l  O-R 


SUBJECT  PMA 

INST. 

"Power  of  Attorney  and  Designation  of  Agency  by  Persons  Other 

than  Corporations  PIvA.-22o 

12/,.  2 

"Power  of  Attorney  for  an  Agent  of  Corporation"  R/IA-227 

124..  2 

"Preparation  and  Clearance  of  Press  Releases" 

H3.1 

"Preparation  and  Clearance  of  Radio  Material" 

UB.l 

"Preparation  and  Clearance  of  Visual  Material  -  Washington" 

U5.1 

"Preparation  and  Distribution  of  Abstracts" 

127.1 

"Preparation  of  Letters  of  Authorization" 

211.3 

•Preparation  of  Manuscripts  for  Pitt.  Publication" 

146.2 

Press 

Relations 

Responsibility  of  Information  Service 

UO.l 

Releases 

Preparation  and  clearance 

M3.1 

Responsibility  of  Information  Service 

HO.l 

Price 

Quotations 

Cancellation  of  cash  sale  requisitions 

128.12 

Sale  of  surplus  commodities 

Policy 

128.2 

Price  policy 

Dairy 

Responsibility  of  Dairy  Br. 

JLXX  •  J-0 

Price  policies,  over  all 

Responsibility  of  Office  of  Price 

111.16 

Price  quotations 

Monthly  issuance  by  Office  of  Treasurer,  CCC 

120.1 

Price  regulations 

Grain 

111.20 

Tobacco 

111.11 

Price  removal 

Handling  of  petitions  for 

129.7 

Price  stabilization 

See  Price  support  on  Programs  -  Price  support  i 

Price  support 

Relation  to  surplus  disposal 

128.2 

Responsibility  of  Office  of  Price 

111.16 

Responsibility  of  FY  Br. 

114.3 

Poultry  and  eggs 

Responsibility  of  PI  Br. 

111.13 

Pro crams 

Coordination  of  functions 

127.7 

Development  authorization 

124.2 

Responsibility  of  DA  Br. 

111  ,16 

T*A*mmiRihilitv  of  FY  Br. 

111.15 

Iim**  snrmort  Purchase  Operations  for  Fruit  and  Vegetable 

Commodities  in  Raw  Form" 

124.2 
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SECTION:  O-R, 


SUBJECT 

PMA  INST. 

"Pricing  Commodities  Transferred  to  Purchasers" 

Methods  and  formulas 

120.1 

Printing 

Preparation  of  manuscripts  for  printing. 

146,2 

Responsibility  of  AS  Div* 

111*5 

Priorities 

Agricultural  equipment 

111.16 

Disposal  of  CCC-owned  surplus  commodities 

128.3 

Surplus  commodity  disposal 

128.2 

Priority  announcements 

Mailing  lists 

128. 1L 

Notices  of  surplus 

128.2  i 

"Priority  for  Urgent  Telephone  Toll  Calls" 

U5.2 

Priority  notices 

Government 

Use  in  accouncement  of  sales  of  CCC -owned  stocks 

128.15 

Use  in  accouncement  of  surplus  property  sales 

128.13 

Procedure 

Control 

Responsibility  of  B&O  Div. 

111.5  , 

Distribution  codes 

See  Codes,  Procedure  distribution 

Issuances 

Responsibility  of  B&O  Div. 

111.5 

Classification 

Responsibility  of  B&O  Div. 

111.5 

Systems 

Responsibility  of  B&O  Div* 

111.5  , 

"Procedure  for  Cancellation  of  Cash  Sale  Requisitions" 

128.1 

"Procedure  for  S?ar  Contract  Terminations,  Settlement 

of  Termination 

Claims  and  Disposition  of  Contractors  Inventory 

129.3 

"Procedure  Request"    AD- 529 

&  103.1 

Procedure  system 

Explanation 

103.1 

Procedure  transmittals 

Description 

103.1 

"Processing  Abstract  and  Availability  Record"  FDA-755 

127.1 

Procedures 

Distribution  system 

103.2 

Formats  Exh 

A,B  and  103.3 

Internal  (Branch  and  Staff  office  issuances) 

See  Issuances  -  Internal 

Mailing  lists 

103.2 

Processing  and  marketing  economies 

Responsibility  of  FY.  Br. 

111.13 

Procurement 

Foodstuffs 

For  export 

128.4 
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PMA  INST. 

Procurement  (Cont.) 

Mnrkftt  bflsket  purchases 

Responsibility  of  CPC  and  SC  Br, 

121.2 

Priftfi  support 

Flow  chart  of  purchase  operations  for  F&V  Exh 

Ill 

124.2 

Receiving  and  shipping  point  -  Washington 

405.2 

SimnHfts  find  ermi  nment  

By  FCIC  offices 

416.1 

Responsibility  of  AS  Div. 

111.5 

Responsibility  of  Area  AS  Div. 

112.1 

"Procurement  of  Carbon-Interleaved  Forms  and  Tabulating  Cards11  £12.1 

"Procurement  of  Purchased  Published  material 

Area  and  Field" 

418. 2 

Washington" 

418.1 

Procurement  Officer 

Defined 

405.2 

Product  in  inventory 

Cancellation  of  cash  sale  requisitions 

128.12 

Product  not  in  inventory 

Cancellation  of  cash  sale  requisitions 

128.12 

Production 

Milk 

Responsibility  of  DA  Br. 

111.15 

Production  adjustments 

Poultry 

Responsibility  of  PY  Br. 

111.13 

"Production  and  Marketing  Administration  Operations  Under 

Designated  Acts." 

111*1 

Production  goals 

Dairy 

Responsibility  of  Dairy  Br. 

111.15 

Development 

126.1 

Poultry 

Responsibility  for 

111.13 

Time  schedule  for  1947  goals 

Exh  A. 

126.1 

Tobacco 

Responsibility  of  Tobacco  Br. 

111.11 

"Production  Goals  and  Price  Coordinating  Committee" 

Exh  B.  126.1 

Prod«i*f.1on  *oa1a  rAv-tow  ftomm-1 

Responsibility  of  RA 

111.9 

Production  payment  -  Dairy 

See  Subsidy  programs  -  Dairy 

Profit  and  loss  statements       See  Contracts  -  Renegotiation 

"Program  Assistance  by  one  Branch  for  Another  Branch* 

120.2 
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SUBJECT 

PMA  INST. 

"Program  Authorization  to  Field  Service  Branch"  PMA-171 

124.2 

Programs 

Analysis  and  development 

Responsibility  of  PI  Br. 

111.13 

Foreign  public  purchase 

129.6 

Price  support 

Coordination  of  functions 

127.7 

Responsibility  of  DA  Br. 

111.15 

Responsibility  of  FY  Br. 

111.13 

Responsibility  of  Office  of  Price 

111.16 

PMA 

Responsibility  of  PMA  State  offices 

114.8 

Promotion     See  Personnel  -  Promotion 

Property 

Accounting*    Responsibility  of  AS  Div. 

111.6 

Management  and  utilization 

Responsibility  of  AS  Div« 

111.5 

Responsibility  of  Area  AS  Div* 

112*1 

Misuse 

Disciplinary  provisions 

325.1 

"Property  Record  Card"  AD-106 

418.1  & 

418.2 

Public  data  forms 

Procedure  for  submission  and  clearance 

105.1  &  105.2 

Public  records 

Penalties  for  destroying,  stealing  or  obliterating 

325.1 

Public  relations 

Responsibility  of  PMA  State  offices 

114.8 

"Public  Voucher"  CCC-125 

124.2 

"Public  Voucher-Purchase  Programs"  SLiA-120 

124.2 

I'Public  iteighmaster's  Certificate"  FDA-596 

124.2 

Publication 

Articles 

Clearance 

140.1 

Publication  -  Manuscripts     See  Manuscripts  for  outside 

publ ioation 

Publications 

iwt,thod  of  acquisition  from  USDA  Library 

418.1  & 

418.2 

FMA 

Information  Service  clearance 

111.14 

Preparation  and  clearance 

146.2 

Proclamations.    Tobacco  marketing  quota    TB  Br* 

111.11 

Procurement.    Responsibility  of  AS  Div. 

111.5 
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SUBJECT 

PMA  INST. 

Puerto  Rican  School  Lunch  Program  ! 

Pricing  of  commodities  transferred 

120.1  i 

"Purchase  Abstract  and  Availability  Record" 

FDA-755 

127.1  , 

Purchase  and  resale  specifications 

Dairy- 

Responsibility 

111.15 

Purchase  and  sales  programs 

Dairy 

Responsibility 

111.15 

Poultry 

Responsibility 

111.13 

Responsibility  -  Field 

1U.3 

Purchase  announcements 

Preparation  and  distribution 

124.2 

"Purchase  of  Expendable  and  Nonexpendable  Equipment" 

410.1 

Purchase  office 

Definition 

124.2 

Organization  and  procedure 

124.2 

Purchase  programs 

Tobacco 

Responsibility 

111.11 

Purchase  representative 

Definition 

124.2 

Purchasers 

Classes 

Re  sales  of  sutdIus  commodities 

128.14 

See  also  Claimants,  Foreign,  or  Foreign 

claimants 

Purchases 

Buying  direction  symbol  and  number 

Preparation  and  distribution 

124.2 

Commodities 

Procedure  for  purchase  of  F&V  commodities 

124.2 

Dairy 

Responsibility 

111.15 

Field 

Responsibility  of  PI  Br. 

111.13 

Foreign  public 

129.6 

Market  basket 

Responsibility  CFG  and  SC  Br. 

121.2 

Section  32 

Price  support  purchases  of  F&V"  commodities 

124. 2 

Policies  and  assignments  on  price  support  purchases 

124.1 
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Quality  conservation 

Poultry 

Responsibility  or  PI  Br. 

111.12, 

Programs 

Responsibility  of  PI  Br,  -  Field 

114.3 

Quality  control 

Poultry 

PY  Br.  responsibility  for  dried  and  frozen  eggs 

111.13 

Programs 

Responsibility  of  FY  Br.  -  Field 

114.3 

Quotations 

ResDonsibilitv  of  FT  Br.  to  nrerara 

11.1.21 

Radio 

PMA  activities 

Responsibility  of  Information  Service  for  coverage 

111.14 

Relations 

Responsibility  of  Information  Service 

U0.1 

Scrint 

Preparation  and  clearance 

U8.1 

Services 

Requests  for  material  or  time 

148.1 

"Reassignment  of  Foreign  Food  Programs  Branch  Functions." 

111.2 

"Receipt  for  Cash-Sub  voucher."    SF  10l2d 

218.1 

Receipts 

Travel  reimbursement  vouchers 

218.1 

Receiving  agent 

Definition 

124.2 

Receiving  and  shipping  point  -  Washington 

By  BM  Br. 

405.1 

"Record  or  Request  for  Approval  of  Promotion  and/or  Reassignment" 

SF-62 

310.1 

Records 

Disposition  of 

r456.1 

Responsibility  of  AS  Div. 

111.5 

Surplus  commodity  sales 

Responsibility  of  commodity  branches 

128.14 

"Records  Inventory,  Appraisal  and  Disposition  Work  Sheet". 

AD- 548 

456.1 

Recruitment 

See  Personnel  -  Recruitment 

"Recruitment  Policy" 

311.1 

"Reduction  in  Force" 

315.2 

Reduction  in  force  lists     See  Personnel  -  Reduction  in  force 

-  Lists 

"Reemployment  of  Veterans" 

316.1 
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Reference  service 

Procedures 

Responsibility  of  B&O  Div. 

111.5 

Referenda 

Marketing  quota 

Tobacco 

Responsibility  of  TB  Br. 

Register  of  renegotiable  contracts     In  "Procedure  for 

Contract  Renegotiation" 

129.  4 

Registered  mail.    See  Mail  -  Postage  requirements. 

Regulations 

Administrative 

Distribution 

103.3 

"Regulations  Governing  the  Settlement  of  Certain  Debts  of 

Parmer s. w 

201*1 

Regulatory  and  marketing  service  work 

Responsibility  of  Asst.  Administrator 

111.1 

Reimbursement 

Travel 

Vouchers 

218.1 

Reinspection  certificates.    See  Commodities  -  Inspection  certificates. 

Renegotiation  of  contracts.    See  Contracts  -  Renegotiation. 

Rents  services 

Use  of  objective  classification  codes 

134.2 

"Replacement  of  Government  Checks" 

204.1 

"Report  of  Efficiency  Rating"  SF-51 

323.1 

"Report  of  Termination  of  Total  or  Partial  Disability  or  Report 

of  Death"  CA-3 

353  .a 

Reports 

Congressional  Committees,  testimony- 

101.4 

Detailed  employees 

329.1 

Misconduct  cases 

325.1 

Price  support 

124.2 

Shipment  -  Movements  of  Sec.  32  purchases 

124.3 

Surplus  commodity  sales 

128.14 

Time  and  Attendance 

249.1 

"Reports  of  Ivlan-Months  by  Work  Programs" 

139.1 

Reproduction 

Charts,  Organization 

Responsibility  of  B&O  Div. 

110.2 

Forms 

Procedure  for                                                     105.1  &  105.2 

Services 

Responsibility  of  AS  Div. 

111.5 
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"Reauest  for  Appointment  of  Consultants  without  Compensation 

it 

AD-536 

310.1  &  312.1 

"Request  for  approval  ©f  veteran  training"  P&IA-164 

335.1 

"Request  for  Authorization  or  Amendment"  AD-200 

211.3 

"Request  for  Commodity  Inspection"  SS-42 

127.2 

"Request  for  Disposition  of  Inactive  Records"  AD-547 

456.1 

"Request  for  Duplicating  Services"  AD-270 

105.1 

"Reauest  for  Duplicating  Services."   AD-270  Re  manuscripts 

146.2 

"Request  for  New  or  Revised  Form"  AD-500 

105.1 

"Request  for  Personnel  Action"  AD-517 

310.1 

Use  in  cases  of  demotion 

314-1 

Use  for  conversion  to  classified  status 

310.3 

Use  for  details  of  personnel 

329.1 

Use  for  Field  to  retain  stenographers 

310.9 

Use  for  separation  of  consultants 

312.1 

"Request  for  purchase  of  Publications"  AD-244 

418.1  &  418.2 

"Request  for  Supplies,  Equipment  and  Services.11  AD- 

14A. 

416.1 

"Request  for  Treatment  of  Injury  under  US  Employees1 

Compensation 

Act  when  Cause  of  Injury  is  in  Doubt"  CA-17 

353.1 

"Request  for  Treatment  of  Injury  Under  US  Employees1 

Compensation 

Act"  CA-16 

353.1 

"Report  of  Loss  or  Damage  of  Property"  AD-112 

418.1  &  418. 2&3 

Requirements  and  allocations 

Poultry.  Responsibility. 

111.13 

"Requirements  fteview  Committee" 

126.1 

".Requisition  for  Telephone  Service"  AD-288 

445.1 

Requisitions.    See  Cash  sale  requisitions. 

Research 

Tobacco 

Responsibility  of  TB  Br. 

111.11 

Resignation  form  (no  title)     AD- 39 

310.1  and  315.3 

"Resignations" 

315.3 

"Responsibility  for  obtaining  Ocean  Shipping  Space  and  forwarding 

Authorization  Serial  Numbers" 

127.6 

"Responsibility  for  Rationing  Programs  and  Civilian 

Requirements." 

129A 

Retention  groups.    See  Personnel  -  Retention  erouus. 

"Return  receipt."  P0-3811. 

444.1 

"Review  of  Manuscripts  Originating  Outside  PMA." 

142.1 

Run-stop  service.    See  Kail  -  Run-stop  service. 
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"Safety  Policy" 

350.1 

See  also  Personnel  -  Safety 

"Salary  Administration  in  Cases  of  Demotion.0 

3H.1 

"Salary  Table"  (effective  on  and  after  July  1,  1946) 

Exh  C  139.1  >S*h 

A  328.1. 

Sales 

Cash 

"Procedure  on  Cash  Sales  to  Foreign  Claimants" 

128.4 

Cash  and  credit 

Surplus  property  disposal 

128.14 

CCC -owned  stocks 

■128.15 

Commodities 

Issuance  of  authorization  re  commodities  assigned  FO 

Br  128.7 

Procedure  by  SS  Br.  re  commodities  assigned  DA  Br. 

128,8 

Procedure  by  SS  Br,  re  commodities  assigned  LS  Br. 

128.9 

Sales  authorizations 

Fruit  and  Vegetable  Br. 

128.11 

Poultry  Br. 

128.6 

Special  Commodities  Br. 

128.10 

Dairy 

Responsibility  of  DA  Br. 

111.15 

Export 

Approval  procedure 

128.14 

Emergency 

Administration  of 

ill. 18 

Offers 

Formal 

124.2 

Informal 

124.2 

"Sales  Abstract  and  Availability  Card"  FDA-755 

127.1 

Sales  and  surplus  disposals 

CCC-owned  commodities 

128.3 

Use  of  branch  field  offices  and  State  offices  in  making 

sales 

128.14 

"Performance  of  Certain  Disposition  Functions  for  DJL  Br* 

bar  SS  Br#» 

128*8 

"Performance  of  Certain  Disposition  Functions  for  FO  Br* 

bv  SS  Br." 

128.7 

«P«r»fftT<mj!mr»fi  of  r.«-ptftiri  TJianoaition  Functions  for  FV  Br. 

bw  S3  Rr.« 

128*11 

"Performance  of  Certain  Disposition  Functions  for  OR  Br» 

by  SS  Br»" 

128.5 

"Performance  of  Certain  Disposition  Functions  for  LS  Br. 

by  SS  Br." 

128.9 

"Performance  of  Certain  Disposition  Functions  for  PY  Br. 

by  SS  Br." 

128.6 
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SUBJECT 

PMA  INST. 

Sales  and  surplus  disposals  (cont.) 

"Performance  of  Certain  Disposition  Functions  for  SC  Br 

by  SS  Br." 

128.10 

Policy  for  Disposal  of  Commodities  in  Surplus 

128.1 

Sales  announcements 

Preparation,  clearance  and  distribution 

128.  U 

Sales  authorizations     See  Commodities  -  Sales  authorizations 

Sales  programs 

Tobacco 

Responsibility  of  TB  Br. 

111.11 

"Sampling  report"  SS-43 

127.2 

"Schedule  of  Allowances  of  Allowances  for  Civilian  Employees 

Stationed  in  Foreign  Countries"  AD-165 

328.2 

"Schedule  of  Commodities  and  Sales  Price  Quotations" 

Official  Drice  bulletin  of  CCC 

120.1 

Referred  to  in  "Procedure  for  Cancellation  of  Cash  Sale 

Requisitions" 

128.12 

"Schedule  of  Communications  Service"  PMA-199 

T.  130.1 

"Schedule  of  Distr-5 hut-Jon  Codes" 

103.2 

"Schedule  of  Grants,  Subsidies  and  Contributions"  PMA-201 

T.  130.1 

"Schedule  of  Personal  Services"  PMA-196 

T.  103.1 

"Schedule  of  Rents  and  Utilities"  PMA-200 

T.  130.1 

School  lunch 

In  "FDP  in  the  Caribbean  area" 

1U.1 

Responsibility  of  FS  Br,  Insular  Region,  Caribbean  and 

Hawaiian  Area 

1U.4 

Responsibility  of  FS  Br.  New  York  Area  Office  for  Marketing  114.7 

Seeds 

Dockage 

Research 

Verification 

Responsibility  of  Grain  Br. 

111.20 

Separation     See  Personnel  -  Separation 

Serial  numbers 

Authorizing  export  commodities 

127.6 

Settlement 

Farmers1  debts 

Regulations 

201.1 

War  contracts.    See  War  contract  settlement 

Settlement  agreements 

Execution  of.  by  Asst.  A dm,  for  Fiscal  and  Inventory 

Control 

111.1 

Shelter 

For  agricultural  workers  hired  by  LR  Br.               111.17  and  114.5 
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INST. 

Shipments 

Commodities 

Caribbean  School  Lunch  Program 

114.1 

Express 

Pick-up  service 

405.1 

Household  goods.    See  Household  goods  -  Transportation 

Receipt 

Procedure  for  executing 

405.1 

Shipping 

Ocean 

Branch  responsibilities  for  obtaining  space 

127.6 

Orders 

Representative 

Schedule 

As  used  in  price  support  purchase  operations 

124,2 

Shipping  and  storage 

Assignment  of  functions  for  commodities 

121A 

Tobacco 

Responsibility  of  TB  Br. 

111.11 

Shipping  and  storage  field  offices  directory  PMA-85 

127.8 

"SS  Shipping  Functions  under  Price  Support  Purchase  Operations 

for 

Fruit  and  Vegetable  Commodities  in  Raw  Form" 

124.3 

"Short  Form  - Settlement  Proposal"    OCS  Form  1 

129.3 

Space 

Utilization 

Responsibility  of  AS  Div. 

111.5 

See  also  Ocean  shipping  space 

Speculation 

See  Personnel  -  Speculation 

Speeches 

Clearance 

140.1 

Washington  and  field  personnel 

144.1 

Manuscripts 

Preparation 

144.1 

"Standard  Contract  Conditions"  PMA-100 

127.9 

Standards 

Dairy 

Responsibility  of  DA  Br, 

111.15 

Grain 

Responsibility  of  Grain  Br. 

111.20 

Poultry 

Responsibility  of  PI  Br. 

111.13 

Tobacco 

Responsibility  of  TB  Br. 

111.11 

"Standards  and  Limitations  Governing  Formation  and  Use  of  PMA 

State  Sub-  or  Advisory  Committees" 

115.2 

"Statement  of  Advance  of  Funds  for  Travel  Expenses" 

SF  1039  Rev. 

213.1 
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Statements.  Public 

Issuance  by  Information  Service 

ui.u 

Stocks,  CCC-owned 

Announcement  of  sales  of 

128.15 

Storage 

Responsibility  of  Grain  Br. 

111.20 

Responsibility  of  MF  Br. 

111.10 

See  also  Shipping  and  storage 

"Submission  of  Time  and  Attendance  Reports" 

2^9.1 

Subsidy  programs 

Dairy 

Responsibility  of  DA  Br. 

111.15 

Subsistence 

Per  diem  in  lieu 

Regulations 

218.1 

Subversive  organizations 

Membership  in 

303.1  & 

325.1 

Sugar 

Goal  and  Price  Commodity  Committee  -  1947 

Membership 

Exh  C. 

126.1 

Sugar  Act  of  1937 

Responsibility  of  FS  Br.  Insular  Region,  Caribbean  Area 

114.4 

Responsibility  of  PWA  State  offices 

114.8 

"Supervisor's  Report  of  Injury"    CA-1  (reverse) 

353.1 

Supplies 

Emergency  purchase 

Travel  status 

218.1 

Procurement 

By  FCIC  State  office 

112.3 

Supplies  and  equipment 

Procurement 

By  FCIC  Offices 

416.1 

Responsibility  of  AS  Div. 

111.5 

Responsibility  of  Area  AS  Dlv. 

112.1 

Requisitions 

Authority  to  approve 

101.2 

Surplus 

Declaration 

Responsibility  for  surveys 

in.18 

Surolus  commodities 

Classes  of  prospective  purchasers 

128.14 

!    Surplus  declarations  and  adjustments 

Receipt  and  processing 

128.14 

!    Surplus  disposal 

Instruction  on  sales  procedure 

128.14 

Responsibility  of  Asst.  Adm.  FIC  for 

128.14 

Without  regard  to  priority  provisions 

128.14 
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Surplus  property 

Abstract  symbols 

127.1 

Contract  symbols 

Explanation 

128. U 

Disposals 

Employee  restrictions 

325.1 

"Performance  of  certain  disposition  functions  for 

DA  Br.  by  SS  Br." 

128.8 

"Performance  of  certain  disposition  functions  for 

FO  Br.  by  SS  Br." 

128.7 

"Performance  of  certain  disposition  functions  for 

FV  Br,  by  SS  Br." 

128.11 

"Performance  of  certain  disposition  functions  for 

GR  Br.  by  SS  Br." 

128.5 

"Performance  of  certain  disposition  functions  for 

LS  Br.  by  SS  Br." 

128.9 

"Performance  of  certain  disposition  functions  for 

PI  Br.  by  SS  Br." 

128.6 

"Performance  of  certain  disposition  functions  for 

SC  Br.  by  SS  fir." 

128.10 

Responsibility  of  CI  Br. 

111.6 

Procedure  for  announcement  of  sales 

128.13 

Surplus  Property  Act  -  Revised  special  order  3 

PMA  responsibility 

128. 14 

Surplus  Property  Act  of  1944 

Operations  under 

111.1 

Surplus  property  regulations 

128.2 

Suspensions 

Authority  of  designated  employment  officers  in  PE  Divisions 

325.1 

Symbols 

Contract 

For  shipments  to  storage  of  Sec.  32  purchases 

124.3 

For  surplus  property  identification 

128.  U 

Docket 

Assignment  to  Petitions 

129.7 

labulation  of  offers  and  acceptances    PMA-182,  S.  PMA-182A 

127.1 

Tariffs 

Responsibility  of  MF  Br. 

111.10 

"Tax  Exemption  Certificate."      TD-731  Rev. 

218.1 

*Tax  Exemption  Certificate  -  U.  S.  Government."  _  SF-1094. 

21  A.  1 

Technical  services 

Responsibility  of  B&O  Div.  for  forms 

105.1 

Telegrams 

Preparation 

Telegraph.    See  Communications. 
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•  Telephone 

Policy  for  listings 

4-04.1 

Priority  calls 

U5.2 

Responsibility  of  AS  Div. 

111.5 

"Telephone  Directory  Information"  AD-7 

U5.1 

"Telephone  Directory  Information"  AD-8 

445.1 

"Telephone  Directory  Listings  -  Washington" 

445.1 

Terminating  officers 

War  contracts 

Designation  of 

129.2 

Responsibility 

129.3 

"Termination  of  War  Contracts." 

129.2 

Testimony 

Before  Congressional  Committees 

101.4 

Requirement  by  Civil  Service  Commission 

325.1 

Ticket  refund 

Regulations 

218.1 

"Time  and  Attendance  Report"  SF-72 

329.1 

Procedure  for  submission 

249.1 

Time  studies 

Responsibility  of  B&O  Div. 

111.5 

Tobacco 

Allocations 

Responsibility  of  TB  Br. 

111.11 

Diversion  programs 

Responsibility  of  T8  Br* 

111.13 

Export  subsidy  programs 

Responsibility  of  TB  Br, 

111.13 

Responsibility  of  Field  Offices r  TB  Br. 

114.2 

Goal  and  Price  Commodity  Committee  - 

•  19*7 

Membership 

Exh  C.  126.1 

Inspection 

Responsibility  of  TB  Br* 

111.11 

Resoonsibilitv  of  Field  Offices. 

TR  Rr. 

11A.2 

Inspectors 

Training  of  applicants  by  TB  Br. 

114.2 

Loan  programs 

Responsibility  of  TB  Br* 

111*11 

Responsibility  of  Field.  Offices, 

TB  Br. 

114.2 

Market  news 

Responsibility  of  TB  Br. 

111.11 

Responsibility  of  Field  Offices, 

TB  Br. 

114.2 

Marketing  quota  proclamations 

Preparation  by  TB  Br. 

111.11 

Marketing  quota  referenda 

Responsibility  of  TB  Br. 

111.11 
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 .  SECTION;  S-Z 


0 


SUBJECT 

PMA 

Tobacco  (Cont.) 

Price  regulations 

Responsibility  of  TB  Br. 

111.11 

Production 

Goals 

Responsibility  of  TB  Br. 

111.11 

Purchase  programs 

Responsibility  of  TB  Br. 

111.11 

Responsibility  of  Field  Offices,  TB  Br. 

114.2 

Research 

Responsibility  of  TB  Br. 

111.11 

Sales  programs 

Responsibility  of  TB  Br. 

111.11 

Shipping  and  storage 

Responsibility  of  TB  Br. 

111.11 

Standards 

Responsibility  of  TB  Br. 

111.11 

Trade  letters 

Responsibility  of  Information  Service 

111.14 

Transportation 

Employee1 s  family 

211.3 

Foreign  agricultural  workers 

11U.5  and 

L  111.17 

Payable  by  PMA 

21$. 1 

"Transportation  of  Household  Goods. n 

405.2 

Transportation  of  things 

Use  of  objective  classification  codes 

134.2 

^Transportation  of  Things"  PMA-198 

T. 

130.1 

"Transportation  Segue st  -  Government."    Sf  1030  and 

SJ  1031. 

218.1 

Travel 

Absence  from  travel  status 

Regulations 

218,1 

Advance  of  funds 

Statement  of  SF  1039  Rev. 

218.1 

Approval  authority 

T- 

101*1 

Authorization 

Administrative  Authorities 

101.2 

Consultants 

Authority  for  and  per  diem  expense 

312.1 

Detailed  employees 

Regulations  for 

Extra  fare 

211.3 

Foreign 

211.3 

Authority 

T. 

101.1 

Irregularities  • 

Disciplinary  action 

325.1 

Non-government  employee 

Approval  authority 

T. 

101.1 
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SECTION:  S-Z 


SUBJECT  PMA 

INST. 

Travel  (Cont,) 

Procedure 

211.3 

Schedule 

See  "Travel  Schedule" 

Tax  exemption  certificate 

218.1  1 

Ticket  refund 

Regulations 

218.1 

Types 

Covering  approval  authority 

211.1 

Unauthorized  expenditures 

218.1 

Use  of  objective  classification  codes 

134.2 

Voucher 

SF-1012  Rev. 

218.1 1 

"Travel  Reimbursement  Voucher'1  -  SF  1012 

218.1 

"Travel  Schedule"     PMA-197  T. 

130.1  1 

Trust  funds 

Foreign  agricultural  workers 

Responsibility  of  LR  Br.  -  Field 

1H.5 

28-hour  law  I 

Administration  by  W  Br. 

ui.iq 

United  Nations  Relief  and  Rehabilitation  Administration 

Livestock  purchase  by  LS  Br. 

111.12' 

U.  S.  Bureau  of  the  Budget 

Form  No.  37,  "Request  for  Clearance" 

105.1 

Public  data  forms 

105.1 

U.  S.  Civil  Service  Commission 

Assistance  contrary  to  regulations 

325.1 

Examinations  for  classified  Civil  Service  status       310.4.  & 

310.8 

U.  S.  Conciliation  Service 

FS  Br.  liaison  re  food  industry  labor  relations  problems 

127.3 

USDA  Councils 

Responsibility 

1264 

USDA  Meat  Board 

Assistance  by  LS  Br. 

111.15 

Functions 

111.12 

USDA  PMA 

Associate  Assistant  Administrator  for  Fiscal  and  Inventory  Control 

Establishment  of  position 

111.8 

Budget  and  Management  Br. 

Functional  organization 

111.5 

Budget  and  Management  Br.  Area  Offices 

Operating  relationships  with  independent  fiscal  offices 

112.3 

Organization  and  functions 

112.2 

Committees 

Establishment  of  Sub-  or  Advisory 

115.2 

SECTION:  S~Z 


3 


SUPJECT  PMA.IHST. 

ran  a  m  fntmO 

Dairy  Br. 

Functional  organization 

111.15 

Field  Service  Br.  -  Insular  Region 

Functional  organization 

114.4 

fiscal  Br. 

Functional  organization 

111.21 

Fiscal  Br,  Area  Offices 

Organization  and  functions 

112.2 

Fiscal  Br,  Field 

Functional  organization 

1U.6 

Food  Distribution  Programs  Br, 

Establishment 

114.1 

Grain  Br, 

Functional  organization 

111.20 

Information  Service 

Functional  organization 

111.14 

Information  Service  -  Area  offices 

Functional  organization 

112.6 

Livestock  Br. 

Functional  organization 

111.12 

Marketing  Facilities  Br. 

Functional  organization 

111.10 

Office  of  Price 

Functional  organization 

111,16 

Office  of  Requirements  and  Allocations 

Major  functions 

111.9 

Poultry  Branch 

Functional  organization 

111.13 

Poultry  Branch  -  Field 

Functional  organization 

1U.3 

State  Offices 

Organization  and  responsibilities                        113.1  &  IV,. 3 

Tobacco  Br. 

Functional  organization 

111.11 

-Tobacco  Br.  -  Field 

Functional  organization 

114.2 

U. 

S.  Employees  Compensation  Commission 

See  Bureau  of  Employees1  Compensation  -  Federal  Securitv  AffAnnv 

U. 

S.  Employment  Service 

FS  Br.  liaison  re  food  industry  labor  supply  problems 

127.3 

U. 

S.  Federal  Reserve  System 

Working  relationship  between  TB  Br.  and  Federal  Reserve 

Banks 

111.11 

U. 

S.  Federal  Security  Administration 

Responsibility  re  specific  preference  certification  cases 

128.1/ 

Page  9 

n    <?    tfnnrf  flnd  T)vntr  Administration 

Cooperation  with  Grain  Br. 

111.20 

Disoosition  of  surplus  food  unfit  for  human  consumption 

128.2 

"U.  S.  Government  Tax  Exemption  Certificate"     SF  1094 

218.1 

U.  S.  Surplus  Property  Administration 

"Regulates  USDA  surplus  property  disposal  practices 

128.2  1 

U.  S.  Treasury  Dept.    Bureau  of  Internal  Revenue 

i 

Working  relationship  of  TB  Br. 

111.11 

U.  S.  War  Assets  Administration 

 ! 

1 

Responsibility  re  preference  certification  cases 

128.  u! 

U.  S.  War  Assets  Corporation 

Disposal  of  contractor  inventory 

129.3 

U.  S.  Warehouse  Act 

Administration  by  MF  Br. 

111.10 

Use  of  organization  name 

Establishment  of  uniform  policy 

LOLA. 

Utility  services 

Use  of  objective  classification  codes 

13Z..2 

Vegetables 

Goal  and  Price  Commodity  Committee  -  1947 

ivlembership                                                               Exh  C 

.  126.1 

Vacancies  in  PL1A 

See  Fersonnel  -  Vacancies 

Vehicles 

Hire 

Regulations 

218.1 

Misuse  of  government  owned 

Disciplinary  provisions 

325.1 

"Vendor's  Certified  Voucher"    CCC-125,  SMA-120 

124.2 

"Veteran  Training" 

335.1 

Veterans 

Classified  statue 

Eligibility  for 

310.3 

Housing  Program  Order  1 

Responsibility  for  administration 

111.18 

Placement  of 

316.2 

Probational  appointments 

Eligibility  for 

310.7 

Procedure  to  obtain 

310.7 

Reduction  in  force 

315.2 

Reemployment  of 

316.1 

Training 

Procedure  to  obtain 

335.1 

Violations 

federal  Seed  Act 

Grain  Standards  Act 

Responsibility  of  Grain  Br. 

111.20 
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SUBJECT  :  PEA.  INST. 

Viae'  *  

Responsibility  of  AS  Div.  111.  5 

"Visitors  Representing  Foreign  Governments11  309.3 

Visual  material  

 Preparation  and  clearance  of  145.1 

Visual  media 


Information  Service  111.14 

Visual  methods  :  

Responsibility  of  B&Q  Div.  111.5 

Vocational  guidance     See  Personnel  -  Vocational  guidance  

"Voucher  for  Per  Diem  and/or  Reimbursement  of  Expenses  Incident  

to  Official  Travel"     SF-1012     SF-1012  (Rev.)     SF  1012a 

and  SF  1012b  218.1  and  405.2 


For  travel  of  detailed  employees  329  »1 

WAE  employees     See  Personnel  -  WAS  

War  Assets  Administration 


See  U.  S.  War  Assets  Administration 


War  contract 


Defined  129.3 


War  contract  settlement 


Termination  of  war  contracts  129.2 


War  Food  Orders 
Forms 


Numbering  105.1 

No.  1   '  


 Responsibility  of  Grain  Br.  to  test  compliance  with  111.201 

No.  105 f  Amendment  No.  1  

Responsibility  for  administration  111 

No.  135 


Responsibility  for  administration   111.18 


War  Mobilization  and  Reconversion  Act  of  1944. 


Operations  under  111.1 

War  service  employees    


See  Personnel  -  War  service 


Warehouses  

Responsibility  of  MF  Br.  111.10 

 Ins^ectipja 


Under  jurisdiction  SS  Br.  127. 1Q 


Weight  allowances 

In  "Transportation  of  Household  Goods" 

405.2 

Weight  certificates 

For  use  in  price  support  purchase  operations 

124.2 

Wheat,  Rye  and  Rice 

Goal  and  Price  Commodity  Committee  -  19 £7 

Exh  C.  126.1 

"Yftien  Accidents  Strike"  CA-11 

353.1 
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SUBJECT 

PMA 

INST. 

"Withdrawal  of  Samples  of  CCC-Owned  Commodities  by  Prospective 

Purchasers" 

128.16 

Wool 

Market  news 

Responsibility  of  LS  Br, 

111.12 

Research 

Responsibility  of  LS  Br. 

111.12 

Standards 

Responsibility  of  LS  Br. 

111.12 

Workweek 

PMA  -  Washington  and  field 

326.1 

"Work  improvement  proposal"  AD-2S7 

10A.1 

"Vfork  Projects  by  Branches" 

Exh  B 

139.1 

Listing  and  definitions  Exh  A  139.1 
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USDA-PMA                                 MANUAL  INDEX 

A  -  Coa 

Supplement  1  (Includes  FT- 59  to  PT-70) 

Subject 

Inst,  No, 

Accidents 

Motor  vehicle  -  Field 

Procedure  for  reporting 

"Acquisition  of  Forms  and  Administrative  Supplies,  Equipment 

and  Miscellaneous  Services  -  Area  and  Field  Offices11 

416.2 

"Acquisition  of  Forms  and  Administrative  Supplies,  Equipment 

and  Miscellaneous  Services  -  Washington" 

121.1 

"Acquisition  of  Space  and  Utility  and  Miscellaneous  Services 

mm 

Area  and  Field" 

411.1 

Administrative  expenses 

Procedure  for  obligating 

225-1 

Allotment  advice  number 

Use  of  relating  to  obligation  procedure 

225.1 

Allotment  of  funds 

Method  of  obligating  for  administrative  expenses 

225,1 

"Amending  ConlraciP' 

127.16 

Area  Fiscal  off ioes 

Directory  of 

127.U 

Areas ,  competitive 

Departmental                                                              Exh  A  315.2 

Field  Serv5                                                                    Exh  B  315.2 

"Authority  to  Administer  Oaths  of  Office" 

101.7 

Bills  of  lading 

Procedure  for  acquisition,  use,  preparation,  etc. 

405.3 

Boards 

Accident  Review  -  Field 

Responsibilities  relating  to  review  of  accidents 

436.1 

Survey  -  Washington,  Area  and  Field 

Responsibilities  relating  to  nonexpendable  property 

422.1 

"Cancellation  of  Sleeping  or  Parlor  Car  Reservations  and 

Surrender  and  Exchange  of  Pullman  Tickets" 

216.1 

Cards,  identification 

Issuance  and  use  of 

306.1 

Civil  service  examinations 

See  Personnel  -  Examinations 

Claims 

Accidents,  motor  vehicle  -  Field 

Procedure  for  handling 

436.1 

Disability  retirement 

Preparation  and  submission  of 

324.1 

Commodity  procurement  policy 

129.9 

Communication  services 

Method  of  obligating 

225.1 

"Competitive  Areas  for  Departmental  Service" 

315.2 

J.2-16-46 


Paee  1 


Con  - 

•  Ferms(B) 

Subject 

Inst.  No* 

"Contract  Symbols  and  Numbers" 

455.1 

Contracts,  program 

Procedure  for  amending  by  use  of  PMA-300 

127,16 

Contributions,  voluntary 

Procedure  for  contributing  to  retirement  fund 

324.1 

"Control  and  Utilization  of  Nonexpendable  Property 

Washington*  Area  and  Field" 

422.1 

Credits 

Military  service 

See  Veterans  -  Military  service  credits 

Dairy 

Market  news  "-Poultry 

Performance  of  function  by  Dairy  Br, 

127,12 

"Direct  Charges  for  Losses  Sustained  by  the  General  Commodities 

Purchase  Program" 

129.8 

"Directory  of  Area  Fiscal  Offices" 

127.14 

"Employee  Information" 

303.3 

"Enmlovee  Progress  Reports" 

339.1 

Equipment 

Method  of  obligating 

Procedure  for  reporting  lost,  damaged  or  stolen 

122.1 

Procurement 

See  Supplies  and  Sqnlmnrrt 

Examinations p  Civil  Service 

See  Personnel  -  Examinations 

Expenses*  administrative 

Procedure  for  obligating 

225.1 

"Form  Standards  -  Washington" 

105.3 

Forms s 

Abstract  of  Bids  Received  PMA-115 

411.1 

Accident  Report  AD-250 

436.1 

Amendment  Proposal  FKA-300 

127.16 

Application  for  Motor  Vehicle  Operator*  s  Permit 

PKA-269 

306,1 

Application  for  Refund  of  Retirement  Deductions 

CSC-3005 

324.1 

Application  for  Retirement  Annuity  CSC-3001 

324.1 

Application  for  Retirement  on  Account  of  Total  Disability 

CSC-3002 

324.1 

Application  for  Service  Credit  CSG-3012 

324.1 

Authorisation  -  General  AD-2G4 

225.1 

Authorisation  -  Travel  AD-202 

225.1 

Authorization  for  Disposition  of  Serviceable  Property 

Arwlin 

422.1 

Authorisation  for  Excess  Overtime  PMA-151 

225.1 

Bill  of  Lading  Accountability  Record  SF-H21 

405.3 

Bill  of  Lading,  U.S.  Government  SF-11Q3 

405.3 
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USDA-PMA                                UmJi  L  INDEX 

Forms (C ) 

-  w 

Supplement  1 

Sub^  ect 

Inst.  No. 

Forms  (cont.)j 

Certificate  in  Lieu  of  Lost  U.S«  Government  Bill  of 

Lading  SF-1108 

405.3 

Claim  for  Damages  -  Accident,  Motor  Transportation 

SF-28 

436.1 

Contract  for  Telephone  Service  SF-40 

411.1 

Designation,  Change,  or  Revocation  of  Beneficiary 

CSG-2806-1 

324.1 

Detailed  Information  Regarding  Space  to  he  Leased  or  Lease 

to  be  Renewed  FDA-463 

411.1 

Directory  of  Area  Fiscal  Offices  PMA-301 

127.14 

Election  to  Make  Voluntary  Contributions  GSC-3471 

324.1 

Employee  Identification  Card  Record  PMA-270 

306.1 

Employee  Progress  Report  R1A-165 

339.1 

Employee's  Driver's  License  AD-103 

306.1 

Fair  Market  Value  Statement  FDA-670 

411.1 

Forms  Design  Guide  Sheet   AD- 501 

105.3 

Identification  Card  AD-54 

306.1 

Instructions  to  Packaging  &• Processing  Contractors 

FMA-291a  127.13 

Notice  of  Retirement  SF-37 

324.1 

Personnel  Notification  AD-126 

324.1 

Physical  inventory  Report  AD-U3 

422.1 

Property  Record  Card  AD-106 

422.1 

Public  Voucher  for  Purchases  and  Services  Other  Than 

Personal  SF-1034 

416.2 

Purchase  Order  AD-38 

416.2 

Recommendation  to  the  Secretary  AD-41 

324.1 

Refund  of  Retirement  Deductions  PMA-L-14 

324.1 

Report  and  Certification  of  Night  Differential  AD-! 

555 

240.1 

Report  of  Disposition  of  Property  AD-111 

422,1 

Report  of  Loss  or  Damage  to  Property  AD-112 

422.1  &  436.1 

Report  of  Property  Constructed  AD-108 

422.1 

Report  of  Surplus  or  Unserviceable  Property  AD-109 

422.1 

Report  of  Transfer  of  Property  AD-107 

422.1 

Request  for  New  and/or  Additions  to  Existing  Mailing 

Codes  AD-273 

127.15 

Request  for  Personnel  Action  AD- 517 

324.1 

Request  for  Reproduction  Services  and/or  Form 

Specifications  AD-270 

127.15 

Reauest  for  Retirement  Record  Card  AD-196 

324.1 

Request  for  Supplies.  Equipment  or  Services  AD-14 

411-1, 

416.2  &  421.1 

Reauest  for  Work  to  be  Performed  PBA-10-292 

421,1 

Retirement  -  Application  for  Refund  PMA-L-15 

324.1 

Retirement  -  Information  re  Future  Annuity  PMA-L-16 

324.1 

Retirement  -  Information  re  Immediate  Annuitv  PMA-L-17 

324.1 

Retirement  Death  Claim  CSC-3G00 

324.1 

Retirement  Record  Card   CSC -28 06 

324.1 

Retirement  Record  Data  PMA-239 

324.1 

Page  3 

Subject 


Inst*  No. 


Forms  (cont.)* 

Schedule  for  Personal  Services  PMA-196 

225.1 

Schedule  of  Communication  Services  PMA-199 

225.1 

Schedule  of  Bents  and  Utilities  PMi-200 

225.1 

Schedule  of  Subsidies  PMA-201 

225.1 

Schedule  of  Transportation  of  Things  FMA-198 

225.1 

Signature  Card  SF-1099 

324.1 

Statement  of  Account  of  Overdrawn  Annual  and/or  Sick 

Leave    CSC- 3037 

324.1 

Statement  Relative  to  Space  Occupied  by  Department  of 

Agriculture  in  Federal  Buildings  Outside  of  DC  P&0-8 

411.1 

Temporary  Receipt  in  Lieu  of  U.S.  Government  Bill  of 

Lading  SF-1107 

405.3 

Time  and  Attendance  Report  SF-72 

249.1 

USDA  Prerenewal  Canvass  Statement  AD-253 

411.1 

U.S.  Government  Bill  of  Lading 

See  Bill  of  Lading,  U.S.  Government 

Verification  of  Service  PMA-L-18 

324.1 

Voucher  for  Per  Diem  and/or  Reimbursement  of  Expenses 

Incident  to  Official  Travel  SF-1012 

416.2 

Weekly  Performance  Report  FS£A-291 

127.13 

Forms  •  Area  and  Field 

Procedure  for  acauisition  of 

416.2 

Funds 

Method  of  obligating 

225.1 

"Government  Bills  of  Lading" 

405.3 

Grants,  subsidies  and  contributions 

Method  of  obligating 

Identification  cards 

Issuance  and  use  of 

306.1 

Information 

Availability  of  on  employee* s  status ,  rights,  etc. 

303.3 

"Information  for  All  PMA  Employees  Regarding  Civil  Service 

Examinations11 

310.8 

Investigations 

Accidents,  motor  vehicle  -  Field 

Procedure  .for  reporting 

436.1 

"Issuance  and  Accountability  for  Identification  Gards" 

306.1 

Leave  records 

Submission  of  Time  and  Attendance  Report 

249.1 

Lists,  trade  mailing  (PMA) 

Development  and  establishment 

127.15 

Mailing  lists 

Trade  (PMA) 

Development  and  establishment 

127.15 

USDA-PMA                                 MANUAL  INDEX 

Mar  -  Pro(Se) 

Supplement  1 

Subject 

Inst.  No. 

Market  news 

Performance  of  function  by  Dairy  Br,  for  Poultry 

127.12 

Military  service  credits 

See  Veterans  -  Military  service  credits 

Motor  vehicle  accidents 

See  Accidents 

Nonexpendable  property 

ft antral  «n&  utilization  of 

422.1 

Oaths  of  office 

See  Personnel  -  Oath  of  office 

"Obligation  Procedure  for  Administrative  Expenses" 

225.1 

"Official  Records  -  Area  and  Field" 

450.2 

Other  contractual  services 

Method  of  obligating 

22*5.1 

"Performance  of  Poultry  Market  News  Functions  by  the  Dairy  Br."  127.12 

Personal  services 

Method  of  obligating 

225.1 

Personnel 

Employee  information 

303.3 

Examinations 

Information  regarding  Civil  Service 

310.8 

Leave  records 

Submission  of  Time  and  Attendance  Report 

249.1 

Military  service  credits 

See  Veterans  -  Military  service  credits 

Night  differential 

Policy 

240.1 

Oath  of  office 

Authority  to  administer 

101.7 

Retirement 

Responsibilities  and  procedures 

324.1 

"PMA  Commodity  Procurement  Policy" 

129.9 

"PMA  Trade  Mailing  Lists" 

127.15 

Printing  and  binding 

Method  of  obligating 

225.1 

Procurement 

Bills  of  lading 

405.3 

Commodities 

Policy 

129.9 

Forms 

Area  and  Field 

416.2 

Washington 

421.1 

Services,  miscellaneous 

Area  and  Field 

411.1  &  416.2 

Washington 

421.1 

Services,  utility 

Area  and  Field 

411.1 
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Pro(Sp)  -~Se(C) 


Subject  Inst.  No. 


Procurement  (cont«) 


Space   

Area  and  Field    4-11*1 

Supplies  and  equipment     


 Area  and  Field  416,2 

 Washington   421.1 

Program  contracts 

Procedure  for  amending  by  use  of  PMA-300  127.16 

Programs   

General  Commodities  Purchase 


 Direct  charges  for  losses  sustained  by  129.8 

Property  

Lost  or  damaged  

 Procedure  for  reporting  422. 1  £  436tl 

Nonexpendable  

Control  and  utilization  of  422.1 


Pullman  tickets  and  reservations 


Procedure  for  canceling   216.1 

Purchases 


Supplies  and  equipment 


Area  and  Field  416.2 

Washington   421 .1 


Records 


Disposition  -  Area  and  Field 


 Responsibilities  relating  to  450.2 

Rents  and  utility  service s  


Method  of  obligating  225.1 

"Reporting  Motor  Vehicle  Accidents ^Occuring  j^^he^  j^ldLjtnd^ 

Handling  Claims  Arising  Therefrom"  43671 

Reports 

Accidents  

 Motor  vehicle  -  Field  436.1 

Property  

Loss  or  damage  to  422.1  &  436.1 

Time  and  attendance 


Submission  of  249.1 


Requisitions 


Bills  of  lading  .  405  •  3 

Equipment  -  Field  416,2 

Services  -  Field      416.2 


Supplies  -  Field  416*2 

Reservations  

See  Travel  

"Retirement  Responsibilities  and  Procedures'1  324«1 

Services  

Contractual »  other 


See  Other  contractual  services 
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Subject 


Se(M)  -  U 


Inst.  No. 


Services  (contTT 


Miscellaneous 


Area  and  Field 


Acquisition  of 


421.1 


Washington 


Acquisition  of 


Utility  -  Area  and  Field 


Acquisition  of 


411.1  &  416.2 


411.1 


Bpm:& 


Area  and  Field 


Acquisition  of 


Travel 


Procedure  for  surrender  of 


411.1 


216.1 


Standards 


Forms 


Principles  governing 


105.3 


"Submission  of  Time  and  Attendance  Reports" 


249.1 


Supplies  and  equipment 


Procurement 


By  Area  and  Field  offices 


416.2 
421.1 


By  Washington  office 


Supplies  and  material 


Method  of  obligating 


225.1 


Symbols 


Contract 


455.1 


Time  and  attendance  reports 


Submission  of 


249.1 


Trade  mailing  lists  (PMA) 


Development  and  establishment 


127.15 


Transportation 


Use  of  bills  of  lading 


405.3 


Transportation  of  things 


Method  of  obligating 


225«1 


Travel 


Method  of  obligating 


225.1 


Reservations 


Procedure  for  canceling 


Ticket  refund 


216.1 


Regulations  governing  Pullman  cancellations 


216.1 


U.  S,  Civil  Service  Commission 


Examinations 


Information  for  PMA  employees  relating  to 


310.8 


U.  S.  Government  bills  of  lading 


See  Bills  of  lading 


Utility  services  -  Area  and  Field 


Acquisition  of 


411.1 


rage  7 


V  -  w 


Subject   Inst,  No, 


Veterans 

Competitive  examinations 


Retention  groups 


e 


Eligibility  for  310,2 


Classified  stfltua  for  disabled  ^r*3 

Military  service  credits  —  31b ,1 

Veterans  Preference 


Farm  machinery  priority  111,18 

Probations!  certification  under   310 , 7 


Order  of  315,2 

Selection  for  appointment  under  310,2 

War  Food  Orders  125, 1 

"Veterans  Preference  under  Tfor  Food  Orders"  125»I 

War  Food  Orders 


Veterans  preference  under   125,1 

"Weekly  Performance  Reports  on  Packaging  and/or  Processing  

Activities"      127.13 
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SUBJECT 

PMA 

INST. 

MAILING  LISTS 

A  dm-1  restrictive  regulations 

Announcements*  Maintenance  by  issuing  office 

120-7 

PMA  Procedures 

10^  -  2 

PHoritv  unnntttiftAmAyvhs  and  food  sales  listings 
Trade 

_ 127.15 

MAN  MONTHS  BY  WORK  PROGRAMS  -  Analysis  of 

139.1 

MANAGEMENT 

Functions  -  Performance  of.     See  Budget  and  management 

functions  -  Performance  of 

Improvement  program  -  Employee  suggestions 

10A.1 

.  1Q&.2 

Planning  -  Responsibility  of  Chief*  O&P  Div. 

111.5 

MANUAL 

Description 

103.1 

Distribution  system  and  codes 

103.2 

Issuances  -  Approval  authority 

101.1 

MANUSCRIPTS 

Clearance  for  outside  publication 

U6.1 

Preparation  for  PMA  publication 

146.2 

Review  of  outside  publications 

U2.1 

MARKET  BASKET  PURCHASES  -  Assignment  of  responsibility  for 

121.2 

MARKET  ECONOMIES  *  DA  Br,  responsibility 

111.15,  127.12 

MARKET  NEWS  1 

DA  Br,  responsibility 

111.15.  127.12 

GR  Br.  responsibility 

111.20 

Information  Service  -  Area  offices  -  responsibility 

112.6 

Information  Service  -  Washington  -  responsibility 

111.L5 

LS  Br,  responsibility 

111.12 

PY  Br,  responsibility  to  DA  Br, 

127.12 

TB  Br.  responsibility 

111.2J 

MARKET  PRACTICES 

Meat  products  -  LS  Br.  responsibility 

111.12 

Poultry  products  -  FT  Br.  responsibility 

111.13 

Wool  -  LS  Br.  responsibility 

111.12 

MARKET  PRICE  ANALYSES  -  Poultry.    PI  Br.  responsibilii 

111.13 

MARKET  REVIEWS  AND  SUMMARIES  -  GR  Br.  responsibility 

111.2C 

MARKETING 

Abundant  foods  -  Responsibility  for  program 

129.1 

Grain  and  grain  products  -  GR  Br.  responsibility 

111.20 

MARKETING  AGREEMENTS 

DA  Br.  responsibility 

111.15 

Office  of  Price-  responsibility 

111.16  i 

MARKETING  FACILITIES 

MP  Br.  responsibility 

111.10 

Performance  of  functions  by  PMA  State  offices 

127.A 

MARKETING  FACILITIES  BRANCH.     See  Organizations 

MARKETING  QUOTA  PROCLAMATIONS  AND  REFERENDA 

  Tobacco  -  TB  Br.  responsibility 

111.11 
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MARKETING  SYSTEMS 

MF  Br.  responsibility 

111.10 

Office  of  Price  responsibility 

,  111.16 

MATERIALS  AND  EQUIPMENT  BRANCH.    See  Organizations 

MAXIMUM  PRICE  REGULATIONS 

GR  Br.  responsibility 

111.20 

MEAT 

Inspection  and  standards  -  LS  Br.  responsibility 

111.12 

MEAT  ANIMALS  AND  WOOL  -  Goal  and  Price  Commodity  Committee  - 

1947.    Membership                                                       Exh  C 

126.1 

MEAT  BOARD.    See  Organizations 

MEDICAL  SERVICES 

For  agricultural  workers  hired  by  LR  Br.  111.17 

•  1U.5 

MEETINGS  -  Authority  to  attend  211.1 

f  101. 1_ 

MERITORIOUS  PROMOTION  -  Procedure  for  recommending  awards 

313.1 

MESSENGER  SERVICE 

AS  Div.  responsibility 

111.5 

Restrictions  on  use  of 

325.1 

MILITARY  SERVICE  CREDITS 

316.1 

MILK  PRODUCTION  -  DA  Br,  responsibility 

111.15 

_  JQMEQORAPHING    See  Reproduction 

MINIMUM  SANITARY  REQUIREMENTS-  Dairy  products 

DA.. Br.  responsibility 

111.15 

MISCELLANEOUS  CROPS  -  Goal  and  Price  Commodity  Committee  - 

1947.    Membership                                                 Exh  C 

126.1 

MISCONDUCT  -  Procedure  for  reporting 

325.1 

MISUSE  OF  FUNDS  AND  PROPERTY  -  Disciplinary  provisions 

325.1 

"Monthly  Report  of  Personnel" 

309.2 

MONTHLY  REPORT  OF  RENEGOTIABLE  CONTRACTS 

129.4 

MOTOR  VEHICLE  ACCIDENTS.    See  Accidents 

MOTOR  VEHICLES          See  Vehicles 

MOVEMENT  OF  FAMILY  OF  PMA  EMPLOYEES 

211A 

MOVEMENT  OF  HOUSEHOLD  GOODS 

405.2 

MULTILITHBG     See  Reproduction 

NAVAL  STORES  -  Goal  and  Price  Commodity  Committee  -  1947 

Membership                                                           Exh  C 

126.1 

NEGLECT  OF  DUTY  -  Supervisor's  responsibility  to  report 

325.1 

NEW  YORK  SUGAR;  FIBERS  -  FAtS  AND  OILS  OFFICE.    See  Organizations 

"Night  Differential" 

240.1 

"1947  Goal  and  Price  Commodity  Committees11                 Exh  C 

126.1 

NONEXPENDABLE  PROPERTY  -  Control  and  utilization  of 

422.1 

NOTARY  SERVICE  -  Restrictions  on  compensation 

325.1 

NUTRITION  PROGRAMS  -  FDP  Br,  responsibility 

111.19 

